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1 O6wWwKe NoNoXXeHus

1.1 Kacbegpa bGuoxummnn n tuotexHonornn (ganee - Kadeapa) aBnsetcss OCHOBHbIM
y4ebHO-Hay4YHbIM CTPYKTYPHbIM MNoApasAeneHnemM YyHuMBepcuTeTa W BXOAWT B COCTaB
TexHonorn4yeckoro  dakynbteta BopoHexckoro rocy4apCTBEHHOro  yHuBepcuteTa
NHXXEHEePHbIX TeXHoNorum (ganee — pakynbTET/MHCTUTYT).

Kadpegpa cosgaHa no peweHuto YueHoro coseta BIYUT ot 31.01.2013 r,
npotokonom Ne 1.

[NonHoe HaumeHoBaHve — Kadpegpa Guoxummnm n GUOTEXHONOMMU TEXHOMOMMYECKOro
dakynbTeta BopoHeEXCKOro rocynapCTBEHHOIO YHUBEPCUTETA MHXEHEPHbLIX TEXHOMOTUNA.

CokpalleHHoe HanmeHoBaHue — Kadhegpa Guoxmmmm n GuoTexHonormum

MecTo pacnonoxeHus — yuebHbinn kopnyc BIYUT Ne 1 (npocnekT Pesontounn, 19).

Koa nogpasgenerus B cucteme BII'YUT — 0403.

PeweHne o peopraHusaumm n nukeugaumn Kadeppbl npuHMMaeT Y4YeHblil coBeT
BI'YUT B cootBeTcTBUM € YcTaBom ®IBEOY BO «BI'YUT».

Kadpenpa nogunHseTca gekaHy akynbTeTa/AupeKkTopy MHCTUTYTA.

1.2 Kadbegpa saBnsetcs BbiNycKawlen B pamMkax obpasoBaTefnibHOW nporpamMmbl
19.03.01 — BuotexHonorus, 06.05.01 — BronHxxeHepus n GnonHdopmaTuka.

Kadbegpa ocyuwectsnsetr y4ebHy0, HayYHO-METOAUYECKYD U OpPraHu3auuOHHYHO
aeatensHocTb no aucumnnuHam 19.03.01 — buotexHonorus, 06.05.01 — buonHxxeHepusa n
BuonHpopmaTka, NPOBOAMT BOCMMTATENbHYO paboTy ¢ obyyarwWwmmMncsi, ocyLlecTBnseT
MOArOTOBKY KaApoB BbICLUEW KBanuukauum, nepenoiroToBKy U NoBblLUEHUE KBanudpukaumm,
BeAeT (PyHOameHTanbHble W NpuKNagHble UccnefoBaHWst B 06nactu OMONornyecknx wu
TEXHUYECKNX HayK.

B coctaB Kadegpbl BXOAAT Hay4yHO-nejarornyeckne paboTHUMKM (negarormvyeckue
PaboTHNKN OTHOCATCA K NpodeccopcKo-npenogaBaTenbCKOMy COCTaBy), WHXEHEPHO-
TEXHNYECKU N y4eOHO-BCNOMOraTenbHbI NepcoHann.

Honsi Hay4yHo-neparornyeckmx paboTHUKoB Kadenpbl, MMELWMX yYeHyo cTeneHb (B
TOM YUCNEe YYEeHYH CTeneHb, NPUCBOEHHYIO 3a pybexom u npusHaBaemyro B Poccuiickon
depnepaumnmn) n/mnu yyeHoe 3BaHue (B TOM YUCIE yYeHOe 3BaHWe, NPUCBOEHHOE 3a pybexxom
n npusHasaemoe B Poccuiickon Pepepauunm), B obuiem 4ucne HayyYHO-Negarorm4eckmx
paboTHukoB Kadenpbl, He MOXeT ObITb HMXe nokasaTensi, yctaHoBneHHoro ®rOC pgns
peanusyemoro Ha Kadegpe HanpaeneHus nogrotoeku. LtaTtHoe pacnucaHve Kadbeppbl
YyTBEPXOaET PEKTOP YHMBEpCUTETA.

1.3 Kadegpa B cBoeit gesitenbHOCTM pykoBogcTByeTca KoHCTuTyumen Poccuinckon
®epnepauyunn, 3akoHogaTenoctsom Poccuiickon  dPepepauunn, ykasamu [pesmgeHTa
Poccuitickon  ®Pepepauun, NOCTAaHOBNEHMAMU U pacnopsxeHuamu  [paBuTenbcrea
Poccuitckon ®depepaunn, HOpMaTMBHbIMW NPaBOBbIMKW akTaMu deneparnbHbiX OpraHoB
NCMNONHUTENbHOM BNacTW, 3aKoHoAaTeNbHbIMA U HOPMATUBHLIMU akTamu roCcygapCTBEHHbIX
opraHoB yrnpasrneHuss BopoHexckon obnactu, Ycraom ®Irb6OY BO «BI'YUT», nonutukoin
BI'YUT B obnactm kadectBa, npaBunamy BHYTPEHHEro TPYAOBOro pacnopsaaxa,
BHYTPEHHUMM HOPMATUBHbIMW W  PacrnopsAfuTENbHBIMU  OOKYMEHTaMW YHMBEpcUTeTa,
MNMonoxeHnem o akynbTeTE U HAcTosALWMM [MonoxeHnem.
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1.4 [na obecneyeHuss csoeint pesTenbHoctn Kadegpa wucnonbsyer y4vebHo-
nabopaTopHylo, HayyHyl, WHPOPMALMOHHYIO, MNPOWU3BOACTBEHHYIO ©  MaTepuanbHo-
TexHuyeckyro 6asy yHuBepcuteTa. Kadegpa MoxeT wucnonb3oBate 0asbl CTOPOHHMX
NPeAnPUSTUA N yYpEXOEHNIA HA OTOBOPHOM OCHOBE.

2 OcHoBHbIe uenu n 3agayuu Kadceapsol

OcHoBHble Uenu n 3agavu Kadegps:

- peanusaunsi y4ebHo-BOCNUTATENBHOrO Npouecca B COOTBETCTBUU C TpeboBaHNAMU
dbenepanbHbIX rOCyAapCTBEHHbIX ObOpasoBaTenbHbIX CTaHaapTos, Yctasom OIBEOY BO
«B'YWUT», Mwuccuein yHusepcuteta, [lonutnkon BIYUT B obnactu kadecTtsa
CTpaTernyeckum nnaHoMm u lNporpamMmmon cTpaTernyeckoro passuTus yHUBEpCUTeTa;

- NpoBeAeHne Hay4yHO-METOONYECKNX CEMUHAPOB B COOTBETCTBUM C NEPCNEKTUBHBLIMU
1 TEKYLLMMW NriaHamMu pasBuUTUS YHUBEPCUTETA;

- opmupoBaHMe y4ebHO-METOANYECKUX KOMMIIEKCOB AUCLMMNIIMH, 3aKpenieHHbIX 3a
Kaenpou;

- opraHusauus n npoBefeHne yHAaMeHTanbHbIX U NPUKNAAHbIX UCCrneaoBaHui W
BHeOpEeHNE UX pe3ynbTaToB B MPaKTKKY, B TOM Yucne B obpasoBaTenbHbI NpoLecc;

- NOArOTOBKA KagpoB BbICLUEN KBanudukauum no npoduno Kadenpsi,

- hopmmpoBaHue y 00y4aroLLMXCa akTUBHOW rpaXgaHCKon nosnumn.

3 PyHKuuun Kacenpol

Kadegpa:

3.1 ObecneumBaeT npoBegeHMe ayguTOPHbIX 3aHATUMW, KOHCYNbTauuwn, MNpakTUK B
COOTBETCTBMM C pabouvmu nporpamMmamMu AUCUUMNIINH, YTBEPXKOEHHbIM pacnucaHuem u
rpadukom y4ebHoro npouecca, opraHnsyeT CaMOCTOATENbHYO paboTy obyyarLmxcs;

3.2 PasgpabatbiBaeT y4ebHO-mMeToanYeckue KOMMMEKChbl AUCUUNIWH, BKIoYaroLlme
paboyne nporpammbl, KypCbl nekunin, y4ebHo-MeToanyeckme martepuvansl Ans npoBeaeHus
npakTU4ecknx, nabopaTopHbIX U (MNN) CEMUHAPCKUX 3aHATUA, MEeTOAMYecKue pas3paboTku
AN opraHusauum camocToATenbHon paboTbl obyvarowmxcs, POHO OLEHOYHbIX CPEACTB
BCEX BUWAOB KOHTPONS W aTTecTauun, KpUTEpuUn OLIEHOK ANA MpOBEedEeHUs BCeX BUOOB
aTtTecTayum;

3.3 [lpoBoauT BCE BWUAObI aTTecTauui, B TOM YUCNE TEeKyLUA KOHTPONb W
NPOMEXYTOYHbIE aTTecTaumu, obyvalolmUXcs B  COOTBETCTBUM C  YTBEPXKAEHHBLIM |
pacnucaHMemM U1 OUEHKYy OCTaTOYHbIX 3HaHUN oby4allwmnxcs B COOTBETCTBUU C
YTBEPXOEHHbIM rpacuKom;

3.4 PaspabaTtbiBaeT AMarHOCTUYECKME, KOppeKTUupyrLwue u npegynpexgatroue
MeponpuaTua ons y4ebHo-BocnuTaTenbHOro npouecca n obecnednBaeT Ux peannsaumio;

3.5 lMpoBOANT OTKPbITble 3aHATUS WM BbIHOCUT peKkoMeHAauun no pesynbTaTtaMm KX
obcyxaeHus;

3.6 ObecneunBaeT PyKOBOACTBO KypPCOBbIMU W BbIMNYCKHbIMW KBaNUUKaLMOHHbLIMN
paboTtamu;

3.7 ObecneuymBaeT nogroToBky Yy4yeOHMKOB, y4ebHbIX MOCOOUA, NPOBOAMUT
peLeH3npoBaHue y4ebHbIx MaTepunaros,

3.8 OcyLwecTBnaeTr MOHUTOPUHT U aHanuad WUHGOPMaLMOHHO-OUONNOTEYHOTO
obecnevyeHns OuCUMNAWH, 3akpenneHHolx 3a Kadegpon, npuHMMaeTr y4yactue B
dopmupoBaHun poHaa nuTepaTypbl MO AucuMnanMHaMm obpasoBaTeribHbIX MNporpamMm,
peanu3yembix Kadegpon, 1 HayyYHbIM HanpasBfeHUusM Mo HanpasBreHHOCTU Hay4YHbIX
uccneposanu Kadeapsl;
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3.9 OcyllecTenseT 3anonHeHue u oOHOBMEHMe MaTepuanosB B 3NEKTPOHHOW
nHdopMaunoHHo-obpasoBaTenbLHON cpeae;

3.10 ObecneynBaeT NPoBEOEHNE 1 IKCMEPTU3Y HayYHO-UCCneaoBaTeNbCKX pabor;

3.11 Ob6ecneunBaer QopmMmMpoBaHne ©  BbIMNOSIHEHWE NNaHa  MNOBbILWEHNA
KBanuukaLum CoOTPYAHNKOB, N3yYEHNE U BHEAPEHWE NepenoBoro negarornyeckoro onbiTa;

3.12  OcylwlecTBnseT BHegpeHne B  y4ebHbIl  npouecc  COBPEMEHHbIX
obpasoBaTenbHbIX TEXHOMNOMNN;, ‘

313 OcyuwlecTtensaeT opraHusauuio Hay4HO-MccneoBaTenbCKou paboThbl
obyvatomxcs;

3.14 O6ecneuynBaeT 3HaHME W BbINOMHEHWE nNpaBuN TexXHWKM ©e3onacHoCTN B
COOTBETCTBUY C SEVNCTBYOLNMU UHCTPYKLMAMU;

3.15 CopOencTByeT CO3[daHWio YCrOBUIA ANS BbINONMHEHUS AMCCepTauMOHHbIX pabor;
OCYLLECTBNAET NOATOTOBKY KaApOB BbICLUEN KBanudukaumm, conckatene,

3.16 OcyuiecTBnseT NpodopueHTaLnoHHyo paboTy ¢ abutypueHtamu, ydawmumumcs
yupexaeHuin obLlero n cpegHero npodeccroHansHoro oobpasosaHus;

3.17 OcyulecTBnaeT BocnuTatenbHylo paboty B cooTtBeTcTBuM C [porpammon
CTpaTernyeckoro pasBUTUS YHUBEPCUTETA, YTBEPXKOEHHOW pelleHnemM Y4YeHoro coseTa
BIrywur,

3.18 OcyLlecTBNsS€T MOHUTOPUHI W aHanu3 TPyOoyCTPOWCTBA  BbIMYCKHWKOB,
opraHusyeT B3aUMOAENCTBME C BbIMYCKHWKaMU, COAEWCTBYET 3aKitoYeHuto AOroBopoB Ha
NnoAroTOBKY crneunanucTos, bakanaBpos, MarucTpoB C NPEANPUATUAMY U OpraHusaumamu,

3.19 OBecne4nBaeT pasBuTE MaTepmanbHO-TEXHNYECKON 6asbl.

MaTpuua pacnpegenenust obssaHHocTen mexay coTpyaHukamu Kadeapbl npuseneHa
B MNpunoxeHun B.

4 YnpasneHue Kacegpon

4.1 YnpaBneHue Kadegpoit ocyujectensietca B cootsetcTsumn ¢ Ycrasom ®rb0Y
BO «BI'YUT», MNonoxeHnem o dakynbTeTe/MHCTUTYTE N HAcToALwmM [MonoxeHnem.

4.2 HenocpeacteeHHoe pykoBoacTBO Kadedpon ocyllecTBnseT 3aBeyloLni
Kadbenpoit, KOTopblii MPOXOAMT Mpouenypy BbibopoB Ha Y4yeHom cosete BIYWUT TainHbiv
royjocoBaHneM Ha cpok o 5 net n3 yucna Hanbonee kBanMMULNPOBAHHbLIX 1 aBTOPUTETHbIX
crneuvanucToB COOTBETCTBYIOLIEA HanNpaBneHHOCTW, MWMELWNX, Kak npaBuno, Yy4eHyto
cTeneHb w/wnu 3BaHue. opsgok Bbibopa Ha [OMKHOCTL onpegensetcs [lonoxeHnem o
Bbibopax 3aBenytoLiero Kadenpon.

4.2.1 3asepytownn Kadenpon ocyLLECTBMAAET CBOK AEATENbHOCTb B COOTBETCTBUN C
[OSMKHOCTHOW WHCTPYKLUWER, yTBEpXOaeMoi pekTtopoMm u nrnaHom pabotbl Kadpenpbl,
yTBEPXKAAEMbIM NPOPEKTOPOM No y4ebHon paboTe.

Ha nepuop oTcytctBusi 3aBepytowero Kadpegpoiw wncnonHeHne ero obssaHHOCTEN
BO3naraeTcs Ha ogHoro n3 npenogasatenen Kadenpbl B ycTaHOBNEHHOM MOPSAAKE.

3aBeaytowmin Kadegpon B COOTBETCTBMM C [OENCTBYHOLIMM 3aKOHOOATENbCTBOM
Poccuiickorn  ®depepauum  MoXeT ObiTb  [OCPOYHO OCBODOXAEH OT  [OSDKHOCTU B
YCTaHOBIIEHHOM MOPSALAKE.

4.2.2 3asepytowmnm Kaenpon:

- obecneumnBaeT paspaboTKy NEPCNEKTUBHbLIX 1 TEKYLLMX NnaHoB paboTbl Kadenps! no
BCEM HanpaBneHnsiM OeATeNbHOCTU, KOHTPOMUPYET NX BbINOSTHEHWE,

- pacnpegensieT nopydeHuss no y4yeOHOW, Hay4HO-METOAMYECKOW, Hay4yHOWn W
OpraHv3auUnoHHOM AeATENbHOCTM Ha y4ebHbIl rog mexay coTpydHukamu Kadeapbl B
COOTBETCTBUM C NEepCnekTUBHbLIMA 1 TEKYLLMMY NnaHammn pabdoTbl;
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- OpraHu3yeT, PYKOBOAMUT 1 KOHTpPONupyeT y4ebHyto, BocnmuTaTenbHyo, METOANYECKYHO,
Hay4YHO-UCCNenoBaTeNlbCKylo, OpraHW3aLMOHHO-XO3NCTBEHHYIO paboTy ©  MoBbiEeHWe
KBanudmkaumm npodeccopcko-npenogaBaTenbckoro cocrasa Kadeapsi;

- pykoBoOuT 3acepaHusimu Kadpegpbl, opraHusyeT noAarotosky u obecnevnsaet
BbINOJIHEHNE X PEeLUEHWU;

- OpraHu3yeT npoBeAeHne 1 npodeccnoHanbHoe 06CyXaeHNe OTKPbITbIX 3aHATUN,

- opraHusyeT pas3paboTKy KOpPEKTUPYIOLMX, Npeaynpexgarolmx MeponpuaTuin no
peanusauun y4ebHoro npouecca;

- paspabaTbiBaeT NpensioKeHns No pasBUTUI0 MaTepuanbHO-TEXHMYECKON 6asbl,
nHdopmaumoHHoro obecneveHns y4ebHoro n Hay4Ho-nuccnenoBaTenbCKoro npoLeccos;

- obecneuunBaeT cobniogeHne npaBun TexXHWKM 6e30MacHOCTM B COOTBETCTBUM C
AEACTBYIOLLMMWN NHCTPYKUUSAMN;,

- opraHusyeT B3aumogencTeme Kadegpbl € npounbHbIMA - OpraHnsaunsamu;
obecnevnBaeT B3aMMOAENCTBME C 0OpasoBaTeNbHbIMU yYpexaeHusmMu obLero n cpeHero
npodeccrmoHanbHOro obpasoBaHus,

- obecneynBaeT paspaboTky u peanusauuto MNMonutukn BI'YUT B obnactu kavecTsa;

- KOHTPONUPYET BeAeHWe AenonponssoacTea Ha Kadeape.

42.3 3asepywwun Kadegpon exerogHo npencraBnsaer Y4YeHOMY COBETY
dhakynbTeTa Ha yTBepXXaeHue oTyeT no y4yebHo-meToanyeckon paboTte 3a yuebHbIi rog v
Hay4yHO-MCCneLoBaTENbCKON EATENBHOCTN 3a KaneH4apHbI rof.

3asepnyowmii Kacbenpoin HeceT OTBETCTBEHHOCTb 3a pe3ynbTatbl OeATEeNbHOCTU
Kadegpbl nepen [AOekaHoMm, coOBETOM dakynbTeTa, PEKTOPOM, YYEHbIM COBETOM
YHUBEpcUTeTA.

4.3 3acepaHus Kadegpbl npoBOOATCA He pexe OfHOoro pasa B Mecsy (3a
NCKMIOYEHNEM BPEMEHW NMETHUX KaHUKYI).

Ha 3acepaHunax Kadeapb!:

— paccmaTpuBatloTCa NnaHbl 1 0TYETbl NO BCeM Buaam aeatenbHocTn Kadepapsl;

— yTBEpXKAaeTcsa oTyeT 3aBeaytowero Kadegpon o pabote Kadenpbl 3a y4ebHbIN
roa;

— paccmaTpuBaeTCca  pacnpejerneHve  nopydeHunm no  y4ebHoW,  Hay4HO-
METOLMNYECKON N HAYYHOW OEATENBHOCTM Mexay YneHamu Kadeapsi,

— 3acnyLUMBalOTCA OTYETbl COTPYAHWMKOB O BbINOMIHEHUM MOPYYEHUW, OTYEThI
AOKTOPAHTOB, acCMWpPaHTOB, CTa)XepoB, COUCKaTenewn; YTBepXAawTcA OT4eTbl O
BbLMOMHEHUN NHOMBUAYATbHbIX NIIAHOB;

— MPUHMMAIOTCA pEeKoMeHZauun No pesynbTaTtam NPOBEAEHUS OTKPbITbIX 3aHATUN;
no nepesoay obyvalLlmnxcs Ha uHAMBUAYyanbHble y4ebHble nnaHsl,

— paccMmaTpuBalTCad OTYEeTbl O BbINOMHEHUN HayYHO-KBANUMPUKALNOHHBLIX U
OuccepTaumoHHbiX paboT, NPUHMMAKTCA pPeKoMeHZauuum K WX npeacTaBrneHuio B
AnccepTaumnoHHbIE COBETHI;

— yTBEPXKAAETCHA TeMaTuka 1 pykoBOAUTENN KypCOBbIX paboT (MpoeKkToB);

— paccmaTpuMBaeTCss  TemMaTuKka  BbIMYCKHbIX  KBanMUUKALUMOHHbIX paboT wu
NPUHUMAOTCH PEKOMEHAALMM NO HAa3HAYEHNIO pyKOBOAMTENEN;

— NPUHMMAETCA peLlleHne O [Oonycke K 3aluTe BbIMYCKHbIX KBanuduKauMoOHHbIX
paboT, pekoMeHgauum No Ha3HaYEeHNIo PELEH3EHTOB;

— paccMmaTpuBalTCa W YTBEPXKAAKTCA NPOrpamMmbl, KOHTPOIbHO-U3MEpPUTENbHbIE
mMatepuanbsl gna  nNpoBeAeHuMs  aTtTecTauumn, y4ebHO-MeToAuYEecKUEe  KOMMIIEKChl
ANCUUNIINH;

— NPUHMMAKOTCA pPEeKoOMeHZaunMn K un3gaHuto ydebHukoB n yv4ebHO-MeToanyecKunx
nocobun, K NPUCBOEHNIO UM FPUEOB;

— NPUHMMAKOTCA  peKkoMeHZauuum K OonyObrnmMKoBaHMIO  Pe3ynbTaToB  Hay4HbIX
nccnenoBaHum;
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— MPUHUMAIOTCA PEeKoMeHAauun Mo KOHKYPCHOMY otbopy KaHAuMAaToB Ha
3aMelleHne AOMKHOCTEN Neaarornyecknx paboTHNKOB 1 NPUCBOEHNIO UM YHEHbIX 3BaHUN,;

— paccmaTtpuBaeTcs TemaTuka 4oKNnafoB Ha KOH(epeHLMN 1N IKCMOHATOB BbICTABOK,
opraHusyembix Kacdenpoin, yHuBepcuTeToM, ApYrMMin opraHnsaunsmm,

— paccMaTpuBalTCs KaHaAnAaTypbl B YNeHbl coBETa dakynbTeTa oT Kadenpsl,

— IPUHUMAIOTCA PEKOMEHAAUUM Mo KaHaupatypam nefarorn4eckux paboTHMKOB
AN HanpasneHus B 3apybexHble KOMaHOAUPOBKKM, 3aCNyLUMBAIOTCA OTHETbI O NOBbILLEHNN
KBanudukaunu,

— BbIABUrATCA KaHAMAATYpPbl B COCTAB METOANYECKNX KOMUCCUN, paboumnx rpynn v
BPEMEHHbIX TBOpYecknx konnektmsos Kadenpsl.

5 Ctpykrypa Kadenpbli

CtpykTypa Kadeppbl yTBEpxaaeTca PEKTopoM YyHWBEpcUTeTa Mo MNpeAcTaBleHno
saBeaytoLero Kadeapoi u aekana akynbreta ([Mpunoxexve b).

6 MpaBa n oTBeTCTBEHHOCTb coTpyAHUKOB Kadenpbl

6.1 MpaBa M OTBETCTBEHHOCTb MNEAArorMYeckMx PaboOTHUKOB, OTHOCALLUMXCA K rnnc
(nanee - neparormyeckuii paboTHUK), y4ebHO-BCMOMOraTesibHOro nepcoHana u Apyrux
kaTeropuit paboTHukoB Kadpeppbl onpenensoTcs YCTaBoM ®reQy BO «BI'YUT»,
MpaBunamm BHYTPEHHEro TPyAoBOro pacnopsaaka, MonoxeHnem o hakynbTeTe, HaCcToAWUM
MonoXeHneM, AOSMKHOCTHBIMWU UHCTPYKUNAMM.

6.2 KOHKYpPCHBIi 0TGOp nefarornyecknx paboTHUKOB, OTHOCALLMXCA K MNc, Kadeapsbl
ocyllecTensieTcss B cooTBeTcTBuM C [lonoxeHnem o nopsake 3samelleHus [AOIMKHOCTEN
negarormyeckmx paboTHUKOB, OTHOCALLMXCS K MPOdeccopcKo-npenoaasaTensCckoMy cocTasy,
yTBEpxaeHHoro Mprikazom MuHucTepcTBa 0b6pasoBaHna 1 Hayku Poccuickon ®epepauum ot
26.11.2002 Ne 4114. Mo pesynbTatam KOHKYpPCHOro otbopa € Hay4HO-neaarorn4eckrmu
paboTHMKaMK 3aKMoYaeTCst TPYAOBOV OrOBOP CPOKOM A0 S neT.

6.3 [eATenbHOCTb Mefarornyecknx paboTHWKOB onpedenseTcsa nHAuBnAyanbHbIMU
nraHamn, OONXHOCTHBIMU MHCTPYKLUMSMN.

6.4 NHanBuayanbHbIA NNaH npenojasaTens NpMHUMaeTca Ha 3acedaHuny Kadhegpb! n
yTBEPXKAAETCA fekaHoMm dakynbTeTa Mo COrfacoBaHUio C MPOPEKTOPOM Mo Hay4yHON W
VHHOBALMOHHON [OEATENbHOCTU U HayanbHUKOM Y4YeOHO-METOAMYECKOro YMnpasneHus Ao
Hayana y4ebHoro roga. VIsMeHeHUst 1 JONONHEHUA B WHAMBUAYArbHBIA NNaH  MOryT ObITb
BHECEHbl Ha OCHOBaHWM pelleHuss 3acefdanus Kadepapbl. PakT BbINONHEHNA 3aJaHum
WHOMBWAYAnNbHOMO  NrfiaHa  neparorndeckoro  pabotHuka — ukcupyeTca  NOANMCHIO
3aBepytowlero Kadegpon.

7 B3aumopoencreus

[Ins opraHusauuu paboTbl MO OCHOBHLIM HamnpaeneHusm gesTtensHocTu Kadeapa
B3aVMOAENCTBYET Co cnyxbamu n nogpasaeneHnsamn yHmesepcuteTa.

7.1 B3aumogericteue ¢ OTAenom npaBoBoOro obecneyeHus u [OKymeHToobopoTa.

7.1.1 Kadbegpa nepepaet MOYTOBYHO KOPPECNOHAEHUMIO AnA OTnpaBky 3a CHeT
cpencTs yHuBepcuTeTa.

12 Kadbenpa nony4yaet  Konuu HOPMaTMBHbIX W OpraHn3aLnoHHO-
pacnopsaauTenbHbIX [JOKYMEHTOB B COOTBETCTBMM CO CMUCKOM  PacCbinku, MOYTOBYO
KoppecnoHaeHumto, agpecosaHHyto Kadeape.

7.2 BzaumopgencTeue ¢ YnpasrneHnem Kagpos.

7.2.1 Kadbegpa nepepaet
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— AOKYMEHTbI B COOTBETCTBUM C MPOLEAYpPOV KOHKYpCHOro otbopa npodeccopcko -
npenogaBaTenbCKOro cocTaBa, (BbIMMCKM W3 NpOTOKONoB 3acefaHuit  Kadegpbl u
KonnernanbHoro opraHa 06 n3bpaHuu Mo KOHKYpCY — He Nno3fHee, Yem Yepes Heaeno nocne
npoBeAeHUs 3acefaHmnsa KonnernanbHoro opraHa);

- cnyxebHble 3anucky o6 YCTAHOBMEHUM CTUMYMUMPYHOLWMX BbiNnaT paboTHWKam
Kacbenpsbl, 0 npumeHeHun k paboTHukam Kadenpbl NoowpeHunin, o npusredYeHnn paboTHUKOB
Kadbeapbl K gncunnianHapHon OTBETCTBEHHOCTH;

— KoMK  pacnopshkeHu pektopa o0 OKOHYaHuMM Cpoka TPYyAOBOro [orosopa
pabOTHUKOB C OTMETKOW 00 O3HaKOMIEHUW NepeyncrieHHbIXx PaboTHWKOB, 3aBeayloLlero
Kadeapon, aekaHa;

— rpadomkn o4epPEenHbIX OTNYCKOB PabOTHUKOB.

7.2.2 Kadbegpa nonyyaer

— KOMWM NprKas3oB O NPeAOCTaBNEHNN O4EPEHbIX OTMYCKOB;

— KOMUK pacrnopsikeHnin 06 OKOHYaHUM Cpoka TPy40BOro 4oroBopa paboTHUKOB;

- maTepuanbl Ons npoBeneHus KoHKypcHoro otbopa [MMC (vepes 1 mecay nocne
nybnukaunm o6bsaBNEHNs O KOHKypCe).

7.3 Bsaumopgencrene ¢ PUHaAHCOBO-9KOHOMUYECKUM YrpaBlieHUeEM.
7.3.1 Kacbegpa nepenaet cnyxebHble 3annckn 06 N3MEHEHMN LUTATHOro pacnuncaHus.
7.3.2 Kadbegpa nonyyaet yTBep>XAeHHOe WTaTHOe pacnvcaHue,

7.4 BsanmogencTteume ¢ YnpasneHneMm nHpopMaunoHHbIX TEXHOMOIMNA.

7.4.1 Kadbegpa nepepnaer:

— cny>kebHble 3annckn Ha NogKNIYEHNE K KOMMNBIOTEPHOW CETU YHUBEPCUTETA,

—3a8BKM Ha BbINOMIHEHWE NPOUNAKTUYECKUX W PEMOHTHbIX paboT cpeacTs
BbIYUCINTENBHON TEXHUKM.

7.4.2 Kadbegpa nonyyaer:

— NIHCTpyKUumM nonb3oBaTens,

— MonoxeHus un lMpaBuna, pernameHTUpyoLLMe UCMONb3oBaHNE WH(OPMALIMOHHbIX
pecypcos.

7.4.3 Kadenpa umeer [oCTyn K 3MEKTPOHHOM MHOpMaLMOHHO-06pasoBaTenbHoOM
cpeae yHuBepcuTeTa:

- K BHYTPEHHEM W BHEWHeNW [OKyMeHTauuMuM _ yHMBepcuTeTa, KacaroLlencs
AesaTenbHocTn dhakynbTeTa, Kadegpsb!;

- MHbIM BUgam nHcopmaumm, HeobxogumbiM ansa obecneyeHus ynpasneHns y4ebHbIM
npoueccom n paboTbl Kadenpbl, B COOTBETCTBUU C OpraHn3aunoHHO-pacnopsaguTenbHbIMU 1
HOPMaTUBHbLIMW AOKYMEHTaMN YHUBEpPCUTETA.

7.5. Bsaumogenctame ¢ Y4ebHO-MeTOAUYECKMM yNpaBieHnem.

7.5.1 Kadbegpa nepenaer:

- CBeeHus o pacnpegeneHnn y4ebHom Harpyskn mexay npenogasaTtenamu,

- nnaH paboTbl kKadenpsl;

- yuyebHble nnaHbl;

- NPOrpamMmmbl NPOU3BOACTBEHHbIX MPAKTUK;

- CBeAeHMA No hopMmpoBaHMto 6a3 NPOM3BOACTBEHHbIX NPAKTUK 0ByYatoLmxCs;
- MpYKa3bl MO OpraHn3auny NPOM3BOACTBEHHbIX MPAKTUK;

- oTyeTbl npegcenartenen [ OK;

- Npukasbl no coctasy [OK;

- NPVKa3bl NO YTBEPXAEHNIO TEMATUKUN BbIMYCKHbIX KBANMMUKaLMOHHbIX pabor,;
- NpuKasbl NO yTBEPXKAEHMIO rpadmka 3awmTel BKP;

- rTOA,0BbIE OTYETHI N0 y4ebHO-MeToAMYeckon paboTe;

- NpeanoxeHns aAnga popmMupoBaHmsa pacnmucaHmsa y4ebHbIX 3aHATUR;
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- (bOHA OUEHOYHbIX CPeaCTB rocy4apCTBEHHOW NTOrOBOW aTTecTauuy;

- XXypHanbl y4eTa Harpysku (nepmoanyeckun ons npoBepKu);

— OTYETbI O BbINOSTHEHNN Y4EOHOW Harpyskun no kadenpe 3a y4ebHbin rof;

- 3aABneHns npenogasarenen anga ohopMmeHns no4acoBon onnaThl,

- UIHChOPMALIMIO O COCTOSIHUUN CUCTEMbI MEHEDKMEHTA KayecTBa;

- OTYETbl N0 camooLeHKke aeaTenbHocTn Kadeapsl;

- NPOEeKTbl HOpMaTUBHbIX AOKYyMeHTOB Kadpenpbl, Kacawwuxcsa peanusaumu
obpasoBaTernbHbIX NporpamMm, A8 UX perncrpaumu,

- TPEXCTOPOHHWE A0roBopa Ans perncrtpauumn.

7.5.2 Kadepgpa nonyyaer:

- BbIMNCKM 13 y4eBHbIX N1aHOB AN pacyeTa y4ebHoW Harpysku npenogasaTtenen,

- BnaHku no obecnevyeHuto y4ebHoOro npouecca;

— KOHTUHreHT obyvaloLmxcs;

- HOpMaTuBHblE [OOKYMEHTbl NO pa3paboTke U  (YHKUMOHMPOBAHUIO CUCTEMbI
ynpaBneHuns kayectsom Ha Kadegape;

- rpacvik NnpoBeaeHNs BHYTPEHHUX ayguTOB,

- aHanu3 pesynbTaToB CaMOOLIEHKM M pekoMeHZauumn no yryyleHno AesTenbHOCTU
Kadbegpsb!l; nHdopmaumio o6 ycTaHOBMEHHbIX HECOOTBETCTBMSAX W MNIaH KOPPEKTUPYIOLLNX
MEpPONPUATUN;

- aHanus pesynbTaToB aHKeTUpoBaHuA obyvatowmxca n paboTHukos Kadenpsl;

- aHanuM3 YCrMeBaeMoOCTM TeKylWlero KOHTpoONs W MO  uToram npoBeAeHus
NPOMEXYTOUHbBIX U UTOTOBbIX aTTeCTauni.

7.6 BsaumoaencTeune ¢ Hay4yHown GUbnmMoTekown.

7.6.1 Kadbegpa nepepnaer:

- 3a8BKM Ha Yy4ebHylo, HayyHyl0O W NEepuoguyeckyro nuTepaTtypy, 3fEeKTPOHHbIE
BUBIMOTEYHO-MHDOPMALIMOHHBIE PECYPCHI;

- ©XEerofHO CNNCKN TPyL0B COTPYAHUKOB Kadeapsl,

- 3a8BKM Ha nMpOBeAEeHWe BbICTABOK NUTEpaTypbl, Ha OpraHM3auuMito MacCOBbIX
MEepPONPUATUI (BbICTaBKK, KOHbEpeHUUn 1 T.4.);

- 3a8BKW Ha NoAroToBKy bmubnuorpaduyecknx nocodun,

- KapTbl 06ecne4YeHHOCTN OUCLMMNIIVH.

7.6.2 Kadbeppa nonyyaer:

~ —cBepaeHna o6 obecneyeHHOCTV AUCUMNIVH, peanudyemMblx Kadeapon, n OCHOBHOW

npodgeccrnoHanbHon obpasoBaTenbHOM NporpamMmsil;

— NPencKypaHTbl U Npanc-NUCTbl HA NeYaTHY NPOAYKUMIO Yepes canT cnit.vsuet.ru.

7.7 Bzanmogencrtene ¢ AODMUHUCTPATUBHO-XO3ANCTBEHHbIMY NoApa3aeneHnsamu.

7.7.1 Kadbegpa nepepnaer:

- 3a8BKM Ha NpoBeAeHNe BCEX BUOOB PEMOHTa, NCNOofb30BaHWE TpaHCNopTa;

- HaknagHble-TpeboBaHUA Ha MonyvYeHMe MaTtepuanbHbiX LIEHHOCTEW CO CKriaga
OoTAeNna MmatepmanbHO-TEXHUYECKOrO CHabXeHus.

7.7.2 Kacbegpa nonyvaet peanns3oBaHHble yCryru.

7.8 Bsaumopgencteume c YnpasreHunem OyxranTepcKoro yvyeta U (PMHaAHCOBOrO
KOHTpoOns.

7.8.1 Kadbegpa nepepnaer:

- cyeTa, cyeTa-haKkTypbl, HaKNagHble, [OroBopa ANA onnaTbl NOCTaBKM TOBAPOB U
ycenyr,

- aKkTbl O CMUCaHWM OCHOBHbIX CPeAcTB, MaTepuarioB, MSArKOro U X03sMCTBEHHOrO
NHBEHTapS;

- UHBEHTapu3auNoHHbIE ONncH;
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- aKTbl Npuema-nepenayn OCHOBHbIX CPEACTB;

- aKTbl O CINCaHUN CMPTA, Y3r0OB C COAEP)KAaHUEM AparoLUeHHbIX MeTanmnos,

- Tabenb yyeTa paboyero BpeMeHu.

7.8.2 PaboTHukn Kadenpbl B nHansuayanbHOM NOpsiAKE nepenatoT:

- OTYeTbl O KOMaHOMPOBKAxX COTPYAHWKOB C MNPUMOXEHUEM COOTBETCTBYHOLLMX
AOKYMEHTOB;

- 3aABIEHNS 1 CNPaABKX AN NPeLoCTaBNEHMs NbroT MO NOSOXO4HOMY Hamnory;

- 3a8BMEHNSA O NEepeYncrneHnn 3apaboTHOM NnaTbl HA CYETa, OTKPbITblE B KPEOAUTHbIX
opraHusauusix;

- 3aaBneHns 06 yaepxaHum npodCor3HbIX B3HOCOB;

7.8.3 PaboTHukn Kadbenpbl B nHANBUAYaNbLHOM MOPSiAKe Nosy4atoT:

- OEeHEeXHble cpeacTBa B Buae 3apaboTHOW nnaTtbl, Nocobui, maTtepuansHON NOMOLLM,
onnaTtbl KOMaHOUPOBOYHbLIX U XO3ANCTBEHHbLIX PACX040B U T.M.;

— PacCYETHbIE NUCTKN O HAYUCIIEHHbIX BbiNfaTax U yaepXaHusx;

- [JOBEPEHHOCTM Ha NnonyyYyeHne MatepuarnbHbIX LEHHOCTEN.

7.9 BsanmogencTteue ¢ gekaHaTom dakynbTeTa

7.9.1 Kachenpa nepegaer:

— NPOEKTbl  y4eOHbIX NNAHOB HanpaBneHWrh MNOAroToBKM/CneumanbHOCTEN Ha
cornacosaHue (4518 BbinyckaroLwmx kadenp);

— NepeyeHb ANEKTUBHbLIX KYpPCOB U haKynbTaTUBOB Ha COrnacoBaHue,;

— NPOEKTbI NPUKA30B O HanpaBneHnn oby4aLLMXCa Ha NPaKTUKY;

— TEMATUKY BbINMYCKHbIX KBanUgnKaumnoHHbix paboT;

— NpeasoXeHNs No NpoekTamMm pacnucaHunini Bcex BU40B aTTecTauui;

— NPEASIOXKEHMSA NO COCTaBY roCYyAapCTBEHHON 3K3aMeHaLNOHHON KOMUCCUN;

— NaHHble Ans onpenenexHus penTtuHra npenogasatenen Kadeapol;

— pabo4ve nporpaMmmbl y4ebHbIX QUCUUNNAWNH ANSA YTBEPKOEHWUS,

— rpadomkn NpoBeAEeHNst KOHCYNbTaLUn 1 caMOCTOATENBHOM paboTbl 0byvaroLwmxcsa no
AncunninHam;

— rpapukn KOHTPONS TEeKyLlen YCneBaeMoCTu o6yqa}ou4mxc9 ans  opMupoBaHuns
Ba3bl «PeTUHr» Ha cemecTp;

—oT4yeTbl no y4vyebHo-meToamuyeckon pabote 3a y4ebHbIA rod, MO  Hay4yHo-
MccnenosaTeanKom — 3a KaneH4apHbIl roa.

7.9.2 Kadhegpa nonyyaer:

— NepCneKTUBHbIE N TEKyLLME NnaHbl paboTbl hakynbTeTa;

— cnuckm obyyaroLmxcsa no y4ebHbim rpynnam;

— pacnuncaHne y4ebHOoro npouecca 1 Bcex BUA0B aTtTecTauuni.

8 lenonpou3BoacTBO

Kadegpa ocyulectsnseT Lenonpov3BOACTBO B COOTBETCTBUM C VIHCTpyKuuen no
AEenonpon3BOACTBY yHMBEpPCUTETa U HoMeHKNaTypon Aen, yTBepKaaeMbIMy PEKTOPOM.

OTBETCTBEHHbIM 32 4ENONPON3BOACTBO ABNAETCA MHXeHep AHHeHKOB B.A.

ObsasaHHOCTK OTBETCTBEHHOIO 3a Aenonpon3BoACTBO onpegenstoTcs
COOTBETCTBYIOLUNM pas3gerniomM ero JOSMKHOCTHON MHCTPYKL MK,

9 KoHTpornb 1 npoBepKa AeATEeNbHOCTH

KOHTpOﬂb N npoBepka pJestenbHocTn Kadegpobl ocyulecTBnAeTCcA Ha OCHOBEe
pacnopsagnTesibHbIX AOKYMEHTOB PEKTOPA MO YTBEPXXOEHHbIM nporpaMmmam, nytTem npoBeaeHust

9
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BHYTPEHHUX ayauTOB CUCTEMblI MEeHe)KMeHTa Ka4decTBa, Ha COBETe C*)aKyﬂbTeTa/MHCTI/ITyTa B
COOTBETCTBUA C €ro niaHom paGOTbI.

10 Mopsapok yTBepaeHUA U BHeCeHUs1 uameHeHusa B lonoxeHue o
Kadhenpe

10.1 OTBeTCTBEHHOCTb 3a OOHOBMeHue nonoxeHus o Kadenpe HeceT 3aBenytoLLmi
Kadeaporn.

10.2 [ononHeHus M WM3MeHeHus, BHOCUMble B nonoxeHune o Kadeppe, OOMKHbI
yTBEpXAaTbCA Ha 3acedannn Kadegpsl n 3aBepaoTca nognucbio 3aseaytowero Kadeapoi.

11 XpaHeHue n nepenaya akzemnnspoB lNMonoxeHus o Kacenpe
Mo ogHomy ak3emnnsapy Ha OymaxHoM Hocutene [lonoxeHns XpaHAaTca Ha

Kacdbegpe v B ueHTpe ynpaBneHus KayecTBOM oOpasoBaHMs, KOMUA MOJOXEHUS B
3neKkTpoHHOM Buae (dhopmat pdf) pasmellaeTtca Ha canTe yHuBepcutTeTa www.vsuet.ru .

OTBETCTBEHHbIN UCTMOMHUTEMb % 7

COIMACOBAHO:
HavanbHuWK ynpaBneHus kagpos %/OPO Oniuesa 20

HavanbHuk ueHTpa ynpaBnengMﬂ.B. JlbirvHa M w2 20 //2/

Ka4yecTBOM obpasoBaHus

HavanbHuK topmanyeckoro HO.B. XpomyeHkoBa , 20
oTgena

KopHeesa O.C.

10
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