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1. Uenu v 3agaum gucumnnuHbl

Llenbto ocBoeHust gucumnnuHbl (Moaynsl) siBnsieTcss oopMMpoBaHUE KOMMNEeTeHUMn
obyuvatowlerocsa B obnactn npodeccmoHanbHON AesaTenbHOCTU U cdhepe NPOodheCCMOoHanbHON
AEeATENbHOCTMU:

01 Ob6pasoBaHve u Hayka (B cdepax: obuiero, cpegHero npodecCroHanbHoro,
AOMNOSTHUTENBHOro NpodeccnoHanbHOro o6pas3oBaHns; Hay4HbIX UCCIEA0BaHN)

08 ®uHaHCchl M 9kOHOMUKKa (B cpepax: uccregoBaHnin, aHanusa n nporHo3vpoBaHns
coumarnbHO-3KOHOMUYECKUX MPOLECCOB U SBMIEHMMA Ha MUKPOYPOBHE W MaKpOypOBHE B
SKCNEepTHO-aHaNUTUYECKNUX cnyxbax (ueHTpax 3KOHOMMYECKOro aHanuaa,
NpaBUTENLCTBEHHOM CEKTOpe, OBLIECTBEHHbLIX OpraHmM3auunsax); NPon3BoACTBa NPOAYKLMN 1
YyCNnyr, BKMOYas aHanua crnpoca Ha nNpoayKuuI W YCRyrn, M OUEHKY WX TEeKyLero wu
NepcrnekTUBHOIO NPeasIOKEHUS, NPOABMKEHNE NPOAYKLMM U YCYT Ha PbIHOK, NflaHMpOBaHMe
n obcnyxmBaHne (OUHAHCOBbLIX MOTOKOB, CBA3a@HHbLIX C MPOM3BOACTBEHHON AEATENbHOCTLIO;
KpeOuTOBaHUS; CTpaxOBaHMUs, BKIOYash MEHCUMOHHOE W couuanbHoe; onepauui  Ha
(PUHAHCOBbLIX PbIHKax, BKMO4Yas ynpaBneHue (UHAHCOBLIMM pPUCKaAMKN; BHYTPEHHErO W
BHELLIHErO KOHTPONSA U ayanTa; (OUHAHCOBOrO KOHCYNbTUPOBAHNA KOHCANTMHrA).

OucumnnuHa HanpaeneHa Ha pelleHne 3agad npodecCuoHanbHOM AeATENbHOCTU
cnenyoLwmnx TMMoB:

aHanumu4eckud,

pacyemHoO-3KOHOMUYECKULU;

ope2aHuU3ayUOHHO-yrnpasneH4YecKul.

Mporpamma cocTaBneHa B COOTBETCTBMM C TpeboBaHnamu PegepanbHOro
rocyaapCcTBeHHoOro obpasoBaTenbHOro ctaHgapTa Bbicliero obpasoBaHusa No HanpaBreHUIo
nogrotoekn 38.03.01 OkoHomuka (Mpukas MuHucTEpCcTBa Haykm U Bbicllero obpasoBaHus
P® ot 12 aerycta 2020 r. N 954 "O6 ytBepxaeHuu penepanbHOro rocyaapCcTBEHHOMoO
obpasoBaTenbHOro craHgapTa Bbicliero obpasoBaHusa - OakanaBpuaT MO HanpaBNeHWUHo
nogrotoskun 38.03.01 SkoHoMuka").

2. NepevyeHb nNNaHupyeMbiXx pe3ynbTaTOB OOYYeHUsl, COOTHECEHHbIX C
nnaHupyeMbiMU pe3ynbTaTaMu OCBOEHUsi 06pa3oBaTenibHOM NporpamMmbi

Kom
Ne dopmynupoBka Kon n HanmeHoBaHuMe nHAMKaTopa [AOCTUXEHUSA
nin | KoMneT KOMMeTeHLun KOMMeTeHuuun
eHUun
MKse-1 CnocobeH ocywectBnaTb | WO-3nke.1 — OCYLLECTBNSAET OpraHM3aumio y4eTHOro npolecca
BedeHVne OyxranTepckoro | yyeTa B 9KOHOMUYECKUX CyObekTax
1 yyeta U cocTaeneHue
Gyxrantepckon
PUHAHCOBOW OTYETHOCTM
Koa n HanmeHoBaHue
MHAUKaTopa AOCTUXEHUA Pe3ynbtatbl 06y4yeHus (noKa3aTenu oueHMBaHUs)
KOMMNEeTeHLMUn
NO-3nke1 - ocyuwiecTBnseT | 3HaeT: MOPSAOK COCTaBIEHWS CBOAHbLIX YYETHbIX [OKYMEHTOB B
opraHu3aumio y4eTHOro npouecca | Lensix OCYLECTBIEHUS KOHTPONs W ynopsgoveHuss o6paboTtku
yyeTa B 3KOHOMUYECKNX CYObEKTax | AaHHbIX O dakTax X03ssMCTBEHHOW XXN3HW.
YmeeT: paspabatbiBatb (pOpMbl MEPBUYHBIX YYETHbIX AOKYMEHTOB,
peructpoB  Oyxrantepckoro  yyeta, opmbl  Oyxrantepckon
(dbMHaHCOBOW) OTYETHOCTU U COCTaBNATb rpadmk JOKyMeHToobopoTa.
BnapeeT: HaBblkamu obecrnevyeHuss COXpaHHOCTM OyxranTepcKon
(dbnHaHCcOBOWM) OTYETHOCTM OO ee nepefadv B apxyB; OpraHu3aumm
XpaHeHWs1 JOKYMEHTOB N0 (PUHAHCOBOMY aHamnuay.




3. MecTo aucumnnuHel (Moayns) B ctpyktype Ol BO

OucumnnmHa oTHocuTca K obsizaTenbHoW Yactu brnoka 1, k Yactu, cdopmupyemon
yyaCcTHUKamMm obpasoBaTesnbHbIX OTHOLEHUN, MoAyrb « OpraHn3aunoHHO-YNpaBieHYECKNN Y.
AncumnnuHa sengaeTca 06s3aTenbHON K N3y4eHUHo.

N3yyeHne  gucumMniMHbl  OCHOBAHO Ha  3HAHUSX, YMEHUAX U HaBblKax,
C(OOPMUPOBAHHbLIX NPU  MNOSIyYEHUN CcpefHero unn  cpegHero  nNpodeccuMoHanbHOro
obpasoBaHunda, a Takke u3yyeHun gucuunnuvH:  «MHdopmaunoHHoe obecneyeHue
PMHaAHCOBO-X03ANCTBEHHOM AeATENTbHOCTUY.

OucumnnuHa aBnsieTca npeawecTByOWEn AN OCBOEHUS Crneayrwmx AUCUUNNNH
«byxrantepckuit omHaHCOBbIN y4eT», «byxrantepckoe oernoy.

4. O6bem gucuMnnuHbl (Moayns) U BUAbI y4yeb6HoM paboThbl
O6Lwasa TpyaoeMKoCTb ANCUMMNANHBI (MOLYIS) cCOCTaBNSAET 4 3a4eTHbIX €ANHULbI.

Bcero akap.u. PacnpegeneHune TpyaoeMKOCTH NO
Bupabl yue6HoM paboThbl cemecTpam
6 cemecTp

O6wwasa TpyaoeMKoCTb ANCLMUNIUHBI 144 144
(mogyns)
KoHmakmuasi pa60ma B T.4. 73.9 73.9
ayaouTOpPHbIE 3aHATUS:
Jlekuum 36 36
8 mom yucrie 8 ghopme rpakmuy4eckoul
1n0820moeKu B B
MpakTnyeckue 3aHaTus (M3) 36 36
8 mom yucrie 8 ghopme npakmuyeckoul

36 36
nod2omosKu
KoHcynbTauuu Tekyuime 1,8 1,8
Bua atrectauuu (3a4eT) 0,1 0,1
CamocmosimenbHasi paboma: 70,1 70,1
MpopaboTka maTtepranos no y4ebHom 201 201
nuTeparype
I'Iop,rOch)BKa K BbINOJTHEHUIO TECTOBbIX 15 15
3a4aHun
lNogrotoBka pedepaTta 5 5
PelwleHwne keinc - 3agaHunn 10 10
MoaroToBKa K peLUEHNO MPaKTUYECKNX 10 10
3agay
MoproTtoBka Kk cobecefoBaHMIO 10 10
(3avety)

5 CopepxaHue pgucumnnuHbl (Moaynsl), CTPYKTYpMpPOBaHHOE MO Temam
(paspenam) ¢ ykasaHMeM OTBeAEHHOro Ha HUX KONiM4yecTBa aKageMM4YeCKUX 4acoB U
BMAOB Y4€OHbIX 3aHATUMN

5.1 CopepxaHue pasaenos AUCUUNNMUHLI (Moayns)

Tpynoewm-
KOCTb
pasgena, ak.4

Ne HanmeHoBaHue pasgena CopepxaHue pasgena
n/n ANCUMNINHBI (yka3biearomess membl u Oudakmuyeckue eOUHUUbI)

6 cemecTp




MpegomeT, cogepxaHue, 3agayv
MU MeToabl Aenonpov3BoacTBa U
OOKyMeHToobopoTa

MpeomeT, cogepxaHue, 3agadn kypca. [oHsTUs
«UHopMaUna» " «OOKYMEHT»,
«JOKYMeHTaLMOHHOe obecrneyeHne ynpaBreHus
(OOY)». OBonoums TEpMUHOOrnu B
OTEYECTBEHHOM U 3apybexxHOM 3akoHoAaTeNbCTBE.
TepmuHonormyeckme crtaHaapTbl.

18,1

MoHaTne
dyHKUMN

OOKyMeHTa WU ero

OcHoBHbIE HOpMaTUBHbIE OOKYMEHTbI:
MeToguyeckne pekomeHgaumm no paspaboTtke
WHCTPYKLNIA no [enonponsBoacTey B
denepanbHbIX OpraHax MWCMNONHUTENbHOW BracTu
(ytB. ®epepanbHbiM apxuBHbIM areHtcTBom 2010
r) m FOCT P 6.30-2003 «YHudULMpoBaHHbIE
cucTeMbl  AOKyMeHTauuu. YHuduyuposaHHas
cuctema OpraHu3aLnoHHO-pacnopsanTensHON
AokyMeHTaumn. TpeboBaHusa K  odhopmreHuto
OOKYMEHTOB» o} GnaHkax OOKYMEHTOB,
ohopmIieHUN pPEKBU3UTOB OOKYMEHTOB,
OhOPMIIEHUN OTAEMNbHbLIX BUAOB [JOKYMEHTOB W
coctaBe [OOKYMeHTOB. [loHATME  «PEeKBU3UT».
MoHsATMe «dopmynspa gokymeHTa». Ponb 6naHka
B CTPYKTYpe OokymeHTa. CoctaB GnaHka, nopsgok
pacnonoXeHns pekBn3nToB B bnaHke.

18

CnpaBo4HO-UHMPOPMAaLIOHHbIE
AOKYMEHTbI.

PacnopsaauteneHble
AOKYMEHTBI. Oenoas
nepenucka. CocrtaBneHne akToB
" NPOTOKOJIOB, Np1KasoB.,
yKasaHun, pacrnopsiKeHui.
Mpukasbl No yyeTy Kagpos.

®ukcaumsa (onucaHme) nokanbHbIX NPaBun, HOPM,
NONOXEHWW, onpeaenslWwux cTatyc opraHusauum,
ee  CTPYKTypy, LITATHYK  YUCIIEHHOCTb MU
OOMKHOCTHOW COCTaB, KOMMETEHUMN AO0IMKHOCTHBIX
nmy, n CTPYKTYPHbIX noppasgeneHni,
dyHKUMOHanNbLHOE  cogepXaHue  AedATeNbHOCTU
opraHvM3aumMu B UeNoM, ee noapasgeneHun u
paboTHUKOB, nx npasa, ob6s3aHHOCTH,
OTBETCTBEHHOCTb W Ap., B OpraHvM3auMOHHO-
pacnopsauTeNbHbIX JOKYMEHTax opraHusauuu.

40

OpraHunzauus

AOKyMeHToobopoTa M KOHTpOInb
NCMONHEHNs AOKYMEHTOB.
OpraHusauus onepaTUBHOIO
XpaHeHus OOKYMEHTOB.
dopmupoBaHve gen. ApxuBHoe
XpaHeHve gen

Pervctpauns JOKYMEHTOB: NOHATUE, Lenu, 3ajaydn,
MecTa  perucTpauun  pasfuyHbIX  KaTeropuw
AokymeHToB. Cuctembl M OpPMbl  permcrpaumm
(KypHanbHas, kKapTO4Hasi, aBTOMaTU3MpOBaHHas),
UX [OCTOMHCTBA W HepocTatku. [lokasaTenw,
BBOANMbIE B pervcTpaumoHHbIe dopMbl.
OcobeHHOCTN perucTpauumn BXogdaLwWmx, NCXoOaLWmnxX
N BHYTPEHHMX JOKYMeHTOB. CocTaB BbINOMHAEMbIX
paboT npu oTnpaBke WCXOAAWMX [OOKYMEHTOB:
npoBepka npaBuUMbHOCTU OMOPMIEHUS, HaNU4uns
NPUOXEHWH, appecara, COpTUPOBKa no
agpecataMm M Buaam OTNpaBrieHWA, COCTaBleHne
onucy paccbinku. TpaguuMOHHbBIN cnocob oTnpaBku
AokymeHToB (moyton). OTnpaBka [AOKYMEHTOB C
NOMOLLLIO TenedoHa, dakca. KoHTponb
WCMOMHEHNsT OOKYMEHTOB: MOHATME, HasHadeHue,
BuAbl. [MpuHUMNBI opraHu3auum koHTpons. Cpoku

VCMOSHEHUS: TUNOBOW, MHOMBUAYaAlbHbIN.
TexHonorus BeOeHus KOHTpOIS. AHanus
NCMOsHEeHNns OOKYMEHTOB B yyupexaeHuu.
Baanmocenab perucTpauum  OOKYMEHTOB "
MHOPMaLIMOHHO-CNPaBOYHOMN paboThbl.

OpraHusaums paboTbl C MOMOLLBIO CMPaBOYHbIX
kapTouek. [JOfmKHOCTHbIE fMua, OCYLLECTBSOWME
PernucTpaumio 1 KOHTPOIb UCTIONHEHUS, UX DYHKLUN
1 npaea.

38




OpraHunsauus

xpaHeHus gokymeHtoB B [IK,
obecrneynBatolas ObICTPbIA MOUCK HEOOXOAUMOro

mMaTepuana ©0e3 MpumMeHeHus  crneuunanbHbIX
5 CpenctBa aBToMaTM3auuM | nporpaMmm aBToOMaTM3auuM  Oernonpoun3BOACTBa. o8
Aenonpon3BoacTBa dopmumpoBaHmne KnaccudukaTtopos ans
opraHu3aumMm XxpaHeHusl nucem rpaxgaH. basbl
OaHHbIX  BbIWIECTOSAWMX  opraHusauun.  basbl
[AaHHbIX OpraH13auuii napTHEPOB.
3aver 0,1
5.2 Pazpenbl AMCUMNINYHBI U BUAbI 3aHATUN
Ne HanmeHoBaHue pasgena JNlekumn, | Mpaktnyeckne/nabopaTopHble CPO,
n/n ONCUMMNITNHbI ak. 9 3aHATUA, ak. 4 ak. 9
6 cemecTp
MpeomeT, copepxaHue, 3agadun WU
1 mMeToabl Jernonpou3BoacTea 7] 4 2 12,1
JOKyMeHTo0o6opoTa
2 | MNoHATne gokymeHTa u ero yHKUMn 4 2 12
CnpaBo4HO-MHOPMALMOHHbIE
AOKYMEHTBI. PacnopsgutenbHblie
3 | AOKYMEHTI. Jenosas nepenwucka. 12 12 16
CoctaBneHme aktoB W MNPOTOKOIIOB,
NpvKasoB, YKa3aHUN, PacnopsHKEHUN.
Mpurkaskbl No y4eTy Kagpos.
OpraHusdaums  gokymeHtoobopota 1
KOHTPOSfb  MCMOJSIHEHUSI  JOKYMEHTOB.
4 | OpraHnsaums onepaTUBHOIO XpaHeHMUs 10 12 16
AokymeHToB.  dPopmwupoBaHve  gen.
ApX1MBHOE XpaHeHue gen
5 CpenctBa aBTOMaTU3aLmm 6 8 14
4enonpov3BoacTBa
3aver 0,1
5.2.1 Nlekuun
Ne | HammeHoBaHue pasgena . Tpynoewu-
a/n S TemaTtunka NeKUMOHHbIX 3aHATUN KOCTb,
ak. v
6 cemecTp
MpeameT, comepxarme, MpeomeT, copepxaHwe, 3agadun  Kypca. [loHATMA
«MHOpMaLMsA» U «OOKYMEHT»,  «AOKYMEHTaLMOHHOoe
1 | SaAa V METORE! | 6ecneuenme ynpaBneHus (8OY)». Seontouns 4
Jenonpon3soacTea n
OKyMEHTO060poTa TEPMUHONMOTMN B OTEYECTBEHHOM U 3apybexxHOM
3akoHogartenbcTBe. TepMUHONOrniyeckne cTaHgapThbl.
OCHOBHblE HOpMaTMBHblE  AOKyMeHTbl:  MeTtoguyeckue
pekomMeHaaumm no  paspaboTke  WHCTPYyKUMN no
0enonpon3BoACTBY B degeparnbHbIX opraHax
ucrnonHuTenbHon Bnactn (ytB. depepanbHbIM apXUBHBIM
areHtcteBom 2010 r) wn TOCT P  6.30-2003
«YHUULMPOBaHHLIE CUCTEMBI OOKyMeHTaumm.
5 MoHATMEe pokymMeHTa W | YHMULMPOBaHHAas cuctema opraHm3aumoHHo- 4

ero pyHkumm

pacnopsaguTenbHONW  OOKyMeHTauuwn.  TpeGoBaHus K
ocbopMneHnto  AOKYMEHTOB» O OmnaHkax [OKYMEHTOB,
O(POPMIEHNN  PEKBUIUTOB  [OKYMEHTOB, OCOPMNEHUM
OTAENbHLIX BUAOOB [OKYMEHTOB W COCTaBe [OKYMEHTOB.
lMoHaTue «pekBn3nT». MNoHATME «opMynsapa OOKYMEHTa».
Pornb 6naHka B CTpykType OokymeHTa. CocrtaB ©OnaHka,
NopsgoK PacnonoXeHs PEKBU3NTOB B BnaHKe.




CnpaBo4Ho- dukcauma  (onucaHue) nokanbHbIX — NpaBum,  HOPM,
NH(OPMALIMOHHBIE MONMOXEHWW, OonpedensioWmx CcTaTyc opraHusauuun, ee
OOKYMEHTBI. CTPYKTYPY, LUTATHY YNCIEHHOCTb M OOJPKHOCTHOW COCTaB,
PacnopsgutensHblie KOMNETEeHUUN  OOMKHOCTHbIX ML, W CTPYKTYPHbIX
OokyMeHTbl.  [lenoBasi | nogpasgeneHun, YHKLMOHanbHoe cogepxaHve
3 | Mepenucka. OesaTenbHOCTUN OpraHu3auum B LIESIoM, ee NoapasgeneHun u 12
CoctaBneHve aktoB U | paboOTHUKOB, MX NpaBa, 00A3aHHOCTM, OTBETCTBEHHOCTb M
NPOTOKONOB, MNPUKa30B, | AP., B OpPraHM3auUOHHO-pacnopsAnTErNbHbIX OOKYMEHTax
yKasaHumn, opraHusaumu.
pacrnopsiKeHUN.
Mpurkasbl no  ydety
Kagpos.
Pervnctpauns OOKYMEHTOB: MOHATME, Lenu, 3adadn, Mecta
permcTpaumm pasnuyHbIX KaTeropui gokymeHToB. Cuctemb
n cdopmbl  permctpaumMm  (KypHamnbHasi, KapTo4Has
aBTOMAaTU3MPOBAHHAsA), WX [OCTOMHCTBA W HeEOOCTaTKW.
lMokasaTenn, BBOAWMMbIE B pPerucTpauuoHHble (OPMbI.
OcobeHHOCTM  perMctpaumyM  BXOOAWMX, UCXOOAWMX U
OpraHusaums BHYTPEHHUX AOKYMeHTOB. CocTaB BbINOMHAEMbIX paboT npu
OoKyMeHToobopoTa n | oTnpaBke NCXOOALLMX OOKYMEHTOB: npoBepka
KOHTPOSb  UCMOMHEHMUS | MPaBUNBHOCTM  ODOPMITEHUS,  HANMMUUA  NPUNOXKEHUN,
OOKYMEHTOB. agpecata, COpTMpOBKA NO agpecatam W BuAam
4 OpraHusauums oTnpaBneHun, cocTaBrieHue onucu pacchbIsiku. 10
onepaTUBHOIO XpaHeHus | TpaauuMOHHBIM cnocob® oTnpaBkv AOKYMEHTOB (MOYTON).
OOKYMEHTOB. OTnpaBka [OKYyMEHTOB C mMoMoupblo TenedoHa, dakca.
dopmnpoBaHmne aen. | KoHTponb UCNOMHEHUs1 JOKYMEHTOB: MOHATME, Ha3Ha4YeHve,
ApxvBHOE XpaHeHue | Bugbl.  [lMpuHUMnbl  opraHu3aummM  KoHTponsi.  Cpoku
aen WCMOMHEHNs:: TUMOBOW, WHAMBMAOYAIbHbIA. TexHonorus
BELEHUs] KOHTpons. AHanM3 MWCMOMNHEHUS [OOKYMEHTOB B
yypexgeHun. BsaumocBssb pervcrtpauum LOKYMEHTOB U
MH(OPMALIMOHHO-CNPaBoYHOM  paboTbl. OpraHusauus
paboTbl C NOMOLLLIO CNPaBOYHbIX KapToyeK. [JOmKHOCTHbIE
nvMua,  OocylwecTBASOWME  perncTpaumio M KOHTPOIb
NCNONHEHUs1, X OYHKUUKN 1 NpaBa.
OpraHusauus XpaHeHna [OKYMEHTOB B MK,
obecrneunBaiowias  ObICTpbIN nomck  HeobxoaAmmoro
CpeactBa mMaTepuana ©6e3 npumeHeHus cneumanbHbIX MPOrpaMm
5 | aBTomatusaumm aBToMaTU3auuu Aenonpon3BoacTBa. dopmupoBaHme 6
JenonponssoacTea KnaccndukaTtopoB AN OpraHvM3aummM XpaHeHus MUCEM
rpaxkgaH. basbl AaHHbIX BbILIECTOSALWMX OpraHn3aumnn. basel
OaHHbIX OpraHu3auuin NnapTHEpPOB.
5.2.2 MNpakTnyeckme 3aHATMS (CEMUHaphI)
Ne | HammeHoBaHue pasgena . Tpynoewu-
a/n S TemaTtvka NpakTU4eCKNx 3aHATUIN (CEMMHAPOB) KOCTb,
ak. v
6 cemecTp
MpeamerT, conepxaue, MpeomeT, copepxaHue, 3ajaunm  kypca. [loHsaTus
«MHOpMauMs» U «OOKYMEHT», «OOKYMEHTaUMOHHOEe
1 | 3@Aaun i MeToAb! obecneyveHne yrpaBrneHus (OOY)». Oeontouuns 2
4enonpon3BoacTea u
TEPMUHONMOTMN B OTEYECTBEHHOM U 3apybexHom

OOKymeHToobopoTa

3akoHoaaTesNibCTBe. TepMI/IHOJ'IOFI/I'-IeCKI/Ie CTaHgapThl.




OcHOBHble HOpMaTuBHble [OOKyMeHTbl: MeToanyeckue
pekoMeHOauuM  no  paspaboTke  WMHCTPYKUMA Mo
AenonpounsBoacTBy B dhenepanbHbix opraHax

UCNonHUTENbHOW BriacTu (yTB. dedepanbHbiM apXUBHbLIM

areHtcteBom 2010 r.) wn TOCT P  6.30-2003
«YHUMLMPOBaHHEIE CUCTEMBI OOKYMeHTaUuu.
lMoHATMEe JOKyMeHTa n YHudunuymnposaHHas cuctema OpraHM3aunoHHO- 2
ero pyHkumm pacnopsiagutenbHoOn  OOKyMeHTauuu.  TpeboBaHus K
OChOPMIIEHNIO  OOKYMEHTOB» O ©OnaHkax [OKYMEHTOB,
OhOPMIIEHUN  PEKBUBUTOB  [OOKYMEHTOB, OchopMneHun
OTAenbHbIX BUMOOB [AOKYMEHTOB W COCTaBe [OKYMEHTOB.
MoHaTue «pekBuanT». MNoHATHE «dopMynapa AOKYMEHTa».
Ponb 6naHka B cTpykType AokymeHTa. CoctaB 6naHka,
NopsAoK PacnonoXeHNs PEKBU3NTOB B OMaHKe.
CnpaBoyHo- ®ukcauma  (onmMcaHve) nokanbHbIX  MpaBWi,  HOPM,
NH(OPMALIMOHHBIE MONMOXEHWUW, OMNpedensowWwmx craTyc opraHusauuu, ee
OOKYMEHTBI. CTPYKTYpPY, LUTATHYIO YUCIIEHHOCTb M JOIMKHOCTHOW COCTaB,
PacnopsgutenbHble KOMNETEHUUN  OOIDKHOCTHLIX 1L, U CTPYKTYPHbIX
OOKyMeHTbl.  [lenoBasi | nogpasaeneHun, YHKLMOHanbHoe coaepxaHve
nepenucka. OeAaTenbHOCTN opraHusauumn B LiefnoM, ee noapasgeneHun 12
CoctaBneHve aktoB WU | n paboTHUKOB, UX nNpasa, 0653aHHOCTN, OTBETCTBEHHOCTL U
NMPOTOKONIOB, MpWKa30B, | AP., B OpraHn3aLWOHHO-PacnopsanTEeNbHbIX AOKYMEHTax
ykasaHun, opraHnsaumu.
pacnopsiKeHW.
Mprkasbl no  ydety
KagpoB.
Pervctpaunsi JOKYMEHTOB: NMOHATUE, Lenu, 3agadu, mecta
pervcTpaumm pasnnyHbiX KaTeropuin JOKyMeHToB. Cuctembl
n dopMbl  perucTtpaummM  (KypHanbHasd, KapTo4Has,
aBTOMATU3MPOBAHHAasA), WX AOCTOMHCTBA W HeJoCTaTKu.
lMokasaTenn, BBOOMMbIE B pPErMCTPaLMOHHbIE (DOPMBbI.
OcobeHHOCTM  perncTpaumMn BXOOALWMX, WCXOOAWMUX W
OpraHunsaums BHYTPEHHUX AOKymeHTOB. CocTaB BbINOMHAEMbIX paboT
AokyMeHToobopoTa W | Nnpy OTMNpaBke UCXOAAWMX  AOKYMEHTOB: MpoBepka
KOHTPOMb  MCNOMHEHUS | NPaBUMbHOCTM  OPOPMIEHNS, HanMuns  NPUNOXKEHUN,
OOKYMEHTOB. agpecata, CcoOpTMpoBKa MO agpecatam W  Buaam
OpraHunsaums oTnpaBneHun, cocTaBreHue onucu paccChbInKu. 12
onepaTUBHOIO XpaHeHus | TpaaMLUMOHHBIN CMOCO6 OTMpaBkM OOKYMEHTOB (MOYTOWN).
OOKYMEHTOB. OTnpaBka [OKYMEHTOB C MoMoLpbl TenedoHa, dakca.
dopmnpoBaHmne aen. | KoHTponb NCMONHEHWA OOKYMEHTOB: MOHATUE, HAa3HAYeHwe,
ApxvBHOE XpaHeHve | Buabl. [puHuMnbl  opraHmsauum  KoHTponsi.  Cpoku
aen WCMOMHEHNs: TWUMOBOW, WHAMBUAOYanbHbIA. TexHonorus
BELAEHUS] KOHTPONSA. AHanu3 WCMOJIHEHMS OOKYMEHTOB B
yypexgeHun. BsanmocBaAsb perncrpauun LOKYMEHTOB U
MHOPMaLIMOHHO-CNpaBoyHon  paboTtbl.  OpraHusauus
paboTbl C MOMOLLBIO CNPABOYHbIX KapToyeK. [omKHOCTHbIe
nvua,  OCyLWeCTBRSAWMne permcTpaumio U KOHTPOIb
MCMNOMHEeHNs, Ux pyHKUMN 1 Npasa.
OpraHusauus XpaHeHus LOKYMEHTOB B MK,
obecneunBatoLlas ObICTpbIN nouck Heobxoaumoro
Cpeactea maTtepuana 6e3 npuMMeHeHMs1 cneumanbHbIX NporpaMm
aBTOMaTU3aLUK aBTomMaTM3auun  Lernonpou3BoaCTBa. dopmmpoBaHue 8
Jenonpon3eoacTea KnaccndukaTopoB ANsi OpraHvM3aumyM XpaHeHus MUcem

rpaxagaH. Bbasbl gaHHbIX BbILLECTOALLNX OpFaHI/I3aLJ,l/Il7I. Basbl
AaHHbIX 0p|'aHVI3aLI,I/IIZ NnapTHEpPOB.

5.2.3 JTabopaTopHbIN NPaKTUKyM — HE rpedycMOmpeH




5.2.4 CamocTosATenbHas pabota obyyatoLimxcs

HanmeHoBaHune
Ne TpyaoemMKkocTb,
a/n pasgena Bug CPO aK. 4
ONCUMNIUHBI
6 cemecTp
MpopaboTka maTtepmanos no yyebHon nuteparype
n (nogroToBka Kk cobeceoBaHUO, TECTUPOBAHMIO, 51
peamer, dopmupoBaHune pedepaTta, pelleHne NpakTUYeckux 3agaHun, '
COAgpxaHne, Kenc-3agaHumn)
3agjauun n metoabl -
1 [MoaroToBka K BbINOMHEHWIO TECTOBLIX 3aA4aHuin (NoaroToBKa K
[enonponssoacTea 3
" cobecejoBaHMIO, TECTMPOBAHMIO)
[OKyMEHTO060pOTa [MoarotoBka k cobeceaoBaHUIO (3a4eTy) 2
[MoaroToBka K peLLeHnio NpakTU4eckMx 3aaad 5
(cobecenoBaHue)
MpopaboTka maTtepmanos no yuebHon nutepartype
(nogroToBka k cobecefoBaHUI0, TECTUPOBAHMIO, 2
n dopmMmrpoBaHue pedepaTa, peLueHne Kenc-3agaHni)
oHATe MoaroTtoBka K BbINOSIHEHMIO TECTOBBIX 3aA4aHWi (MOAroTOBKa K
2 JOKyMeHTa u ero 3
chyHKLIM cobeceoBaHU0, TECTUPOBAHMIO)
MogroToBka K cobecefoBaHuMIO (3a4eTy) 2
MoaroToBKa K peLueHnto NpakTU4ecknx 3agad 5
(cobecenoBaHue)
CnpaBoyHo- lMpopaboTka MaTepuranos no yuebHoW nuTepaType
NMHOpPMaLMOHHble | (MOAroToBKa K cobecefoBaHMI0, TECTUPOBAHNIO, 6
OOKYMEHTHI. dopmumpoBaHue pedepaTa, pelueHne NpakTU4EeCKnX 3agaHum,
PacnopsagutenbHbl | kenc-3agaHunin)
€ JOKYMEHTbI. lMoaroToBka K BbINOSIHEHWIO TECTOBbLIX 3aA4aHuin (NoAroToBKa K 3
JenoBas cobecejoBaHMIO, TECTMPOBAHMIO)
nepenucka. lMoarotoBka k cobeceaoBaHUIO (3a4eTy) 2
3 CocraeneHune [MoaroToBka K peLLeHnIo NpakTUYeCcKMX 3aaad
akTOB U (cobecenoBaHue)
NPOTOKOJOB,
Np1Kasos.,
yKasaHui, 5
pacrnopsiKeHNN.
Mpukasbl Mo y4ety
KaJapoB.
OpraHusauus MpopaboTka maTtepranos nNo y4ebHon nutepartype
AokyMeHToobopoTa | (mogrotoBka Kk cobecefoBaHuMio, TECTUPOBAHMIO, 3
N KOHTPONb dopmupoBaHue pedepara, peLleHne nNpakTu4ecknux sagaHun,
NCNONHEeHNst Kenc-3agaHun)
OOKYMEHTOB. PelueHune kenc - 3agaHmin 3
4 OpraHunzaumns lMoarotoBka k cobeceaoBaHUIO (3a4eTy) 2
onepaTuBHOro lMoaroToBka K BbINMOSIHEHWIO TECTOBLIX 3a4aHuin (NOAroToBKa K 3
XpaHeHu4 cobeceoBaHMID, TECTMPOBAHMIO)
AOKYMEHTOB. MoaroToBKa K peLleHunto npakTuyeckux 3agad
dopmupoBaHmne (cobecenoBaHue) 5
nen. ApxmBHoe
XpaHeHue gen
MpopaboTka maTepranos nNo yyebHon nuTeparype
(nogroToBka Kk cobecejoBaHUO, TECTUPOBAHMNIO, 4
dopmupoBaHue pedepara, peLleHme Kenc-3agaHumn)
CpegnctBa lMoaroToBKa K BbINMOSIHEHMIO TECTOBLIX 3a4aHuin (MoaroToBKa K 3
5 | aBTOMartmsauum cobeceoBaHMIO, TECTMPOBAHMIO)
aenonpousBoactea | [NogrotoBka k cobecegoBaHuio (3a4eTy) 2
MogroToBka pedpeparta 2
[MoAaroToBKa K peLeHnIo NpakTUYeCcKMX 3aaad 3

(cobecepoBaHue)




6 YuyeOHO-meTOAMYECKOE M UHH(pOpPpMALUMOHHOE obecnevyeHne AUCLUUNINUHBI
(moayns)

[ns 0cBOEHUSI AUCLUMMNITMHBI 00YYatoLLMIACS MOXET UCMONb30BaTh:

6.1 OcHOBHas nuTepartypa

1. [enonpou3BoacTBO U AOKYMEHTOO60pPOT B (UHAHCOBOW cdepe: MNpakTUKym
yyebHoe nocobue / coctasutens J1. [1. Kotnsaposa. — noc. KapaBaeso : KITCXA, 2020. — 44
C. — TeKCT : aneKkTPOHHbIN // JlaHb : aNeKTpoHHO-6MbnnoTeyHasa cuctema. Pexum goctyna:
https://e.lanbook.com/book/171711

2. Wicmarmnosa, X. H. Oenonpoussoacteo : y4ebuuk / X. H. Wcmarunosa, W. b.
KoBanesa, A. K. CynenmaHoBa. — Ya : YIHTY, 2022. — 207 c. — ISBN 978-5-7831-2299-
6. — TeKkcT: 9nekTpoHHbIN // JlaHb : 3NeKTpoHHO-OMbnmnoTeyHaa cuctema. — URL:
https://e.lanbook.com/book/396608

6.2 [lononHuTenbHasa nuteparypa

3. [enonpon3BoAcTBO M OOKYMEHTOOBOPOT: npakTukym : ydyebHoe nocobue /
coctasutens Jl. [1. Kotnapoea. — noc. KapasaeBo : KICXA, 2020. — 44 c.— TekcT:
9NEKTPOHHLIN //  JlaHb :  3NeKTpoHHO-OMBbnuoTeyHas  cuctema. Pexum  gocrtyna:
https://e.lanbook.com/book/171710

6.3 lNepeyeHb y4eOHO-meTOAMYECKOro obecneyeHUs ANA CaMOCTOATENIbHOMU
paboTbl obyyvarowmxca

1. OcCBO€eHMe 3aKpensieHHbIX 3a OUCUMMIVHOM KOMMETEHUMA OCyLlecTBnseTcs
NOCPEACTBOM  M3YYEHUSI TEOPETMYECKOro MaTepuana Ha  NeKuusix, BbINOSTHEHUS
npakTu4yecknx pabor. Y4ebHO-MeToaMYECKMI KOMMMEKC AUCUUNIIMHBLI  pa3MeLlleH B
OnNeKTPoHHOW nHopmaumoHHo-obpasoBaTenbHon cpeae BIYUT http://education.vsuet.ru/.

2. CamocTtosatenbHaa paboTta CTydeHTOB npeanonaraeTr paboTy C oTeyYeCcTBEHHOM
nuTepaTtypomn, y4ebHnKamu, KOHCNeKTamm nekummn, y4ebHO-MeToaMyeckuMmn matepmanamm K
npakTMyeckum pabotam no anroputMmy, AeTanbHO W3NOXEHHOMY B MeToaunyecknx
yKa3aHuAX K BbIMOSTHEHUIO CAMOCTOATENIbHON paboThi:

1) denonpou3BoACTBO M AOKYMEHTOOBOPOT [ONEeKTPOHHbIM pecypc] : 3agaHua wm
METOANYECKME yKa3aHUsa AN CaMOCTOATENbHOM paboTbl 0Oy4valoWmMXCa Mo HanpaBfiEHMIO
nogrotoekn 38.03.01 BkoHOMUMKa / BOpOHEX. roC. yH-T MHX. TexHon. ; cocT. bensesa [.B.,
MoHomapeBa H.U., Appaxosckaa J1.J1. Boponex : BI'YWUT, 2022. 31 c. URL
https://education.vsuet.ru

MeToguyeckme  ykasaHUsi  pasMelleHbl  OOMOMHUTESNIbHO B OJIEKTPOHHOM
nHpopmauymnoHHo-obpasoBatensHon cpege BIYWUT http://education.vsuet.ru/  KoHTposnb
BbIMOSIHEHUS CaMOCTOATENbHOM PaboThl OCYLLECTBISETCA B BUAE TECTUPOBAHMMIA, ONPOCOB,
YCTHbIX OTBETOB, NpeAcTaBneHns nyo6anyYHoOn 3aLmTbl NPOEKTOB.

6.4 [epeyeHb pecypcoB WHPOPMALUOHHO-TENIEKOMMYHUKALUOHHON CeTun
«UHTepHeT», He06X0ANMbIX AN OCBOEHUA QUCLUNIUHBLI (Moayns)

HanmeHoBaHue pecypca cetn «MIHTepHeT» OIEeKTPOHHbIN agpec pecypca
«Pocculickoe obpasogaHue» - chedeparibHbll nopmarn https://www.edu.ru/
Hay4Hasi anekmpoHHasi bubnuomeka https://elibrary.ru/defaultx.asp?

HauuoHanbHass  uccrniedosamernbckasi  KomrnbtomepHas | https://niks.su/
cems Poccuu

UHepopmayuoHHass cucmema «EOuHoe okHO OGocmyna k | http://window.edu.ru/



https://e.lanbook.com/book/396608
http://education.vsuet.ru/
https://education.vsuet.ru/
http://education.vsuet.ru/
https://www.edu.ru/
https://elibrary.ru/defaultx.asp
https://niks.su/
http://window.edu.ru/

o6pasosamesibHbIM pecypcamy

BAnekmpoHHas bubnuomeka BI'YUT http://biblos.vsuet.ru/megapro/web
Calim MuHucmepcmea HayKu U ebicuie20 obpasosaHusi PQ | hitps://minobrnauki.gov.ru/
lNopman omkpbimozo on-line obpa3osaHusi https://npoed.ru/

AnekmpoHHas uHghopmayuoHHO-obpaszosamernbHast cpeda | https://education.vsuet.ru/
@r60Y BO «BI'YUT

6.5 [lepevyeHb WHOPOPMALUOHHbLIX TEeXHONIOTMA, UCNOJSIb3yeMbIX MNpwU
ocyliecTBneHMn obpasoBaTenbHOro npouecca no AucuunivHe (Moaynio), BKIO4as
nepeyeHb MnporpaMMHOro obGecneyeHusl, COBpPEMEHHbIX mnpodeccuoHanbHbIX 6a3
AaHHbIX N MH(POPMAaLIMOHHbIX CMPABO4YHbIX CUCTEM

Mpy  wm3ydeHUM OUCUMNAMHBL  UCMONb3yeTcs  nporpaMmmHoe obecnedeHve
NHPOPMALMNOHHbIE CNpPaBOYHbIE CUCTEMbl: MHPOPMaUMOHHAA cpefa AN OUCTaHUMOHHOIO
0byyeHua C30 «3KLy».

NMpun ocBoeHUn AUCUUNIIUHBLI UCNOMb3YeTCA JIULEH3UMOHHOE U OTKPbITOE
nporpammHoe ob6ecneyvyeHue — OC Windows, OC ALT Linux.

7 MaTtepmanbHO-TeXHM4YeCcKoe obecnevyeHne gUCUUNIUHBbI (Moayns)

Y4yebHble aygutopum AOns NPOBEAEHUSA  NEKUMOHHbIX 3aHATUN, OCHAaLLEHHble
obopyaoBaHMEM N TEXHUYECKMMWN cpeacTBaMn 0bydeHnst (MynbTUMEONNHBIMU NPOEKTOpaMu,
HACTEHHbIMW 3KpaHaMW, WHTEPaKTMBHbIMM [OCKaMu, HOyTOykamu, [ockamu, pabounmu
MecTamMu Mo Konmn4yecTBy obydarowmxcs, paboyunmm mectom npenogasatens) — aya. 237 vnu
WHblEe B COOTBETCTBUN C pacrnmncaHmemM.

[onyckaeTca mMcnonb3oBaHWe OpYyrnx ayauTopun B COOTBETCTBUM C pacnmucaHuvem
y4yebHbIX 3aHATMMA W OCHALLEHHbIX COOTBETCTBYHLMM  MaTepuanbHO-TEXHUYECKNM
obecneyeHnem, B COOTBETCTBMU C TpeboBaHusMU, NpeabsBigemMbiMu obpaszoBaTenbHbIM
cTaHOapTOM.

MomeweHns ana  camocToATenbHOW  paboTbl  obyyarowmxcs, OCHaLWEeHHble
KOMMbIOTEPHOW TEXHUKOW C BO3MOXKHOCTbLIO NOAKIYEHMUS K ceTn MIHTepHeT n obecneyeHnem
AocTtyna k 6a3am gaHHbIX U 3NIEKTPOHHON MHpOpMaLUNoOHHO-00pasoBaTensHon cpege b0y
BO «BI'YUT» — ayn.247, pecypcHbin ueHTp BIYUT.

8 OueHo4YHbIe maTepuanbl ANs NPOMEXYTOYHOM aTTecTauum oby4yarowmxcs no
aucuunnuHe (Moaynio)

OueHo4Hble maTepuanbl (OM) ona gucumnnuHbl (MOAYNs) BKNOYaKT B cebs:

- NepeyYeHb KOMMNETEHUUIN C YKadaHMeM MHAMKATOPOB AOCTUXKEHUSA KOMMNETEHLMN,
3TanoB nx OpMUPOBaHUS B NpoLEecce 0CBOEHNA 0b6pasoBaTenbHOM NPOrpamMmmbl;

- ONMcaHue LKan OLueHNBaHUS;

- TUNOBbIE KOHTPOJSbHbIE 3a4aHUS U UHbIE MaTepuarnbl, He0OXxoaMMble ONs1 OLEHKN
3HaHUW, YMEHUWN, HABbLIKOB;

- METOANYECKME MaTepmarnsl, onpeaensiowmne npoueaypbl OLEHNBAHNA 3HAHWUNA,
YMEHWI, HABbLIKOB 1 (MNN) ONbiTa AEeATENbHOCTH.

OM npegctaBnATCS OTAENbHBIM KOMMMEKTOM UM BXOAAT B cOCcTaB paboyen
nporpaMmbl AUCLUMMAMHBI (MO4YNS) B BUAE NPUIOXKEHNUS.

OueHo4Hble maTepuanbl popmupytoTes B cootBeTcTBum ¢ N BIYUT «lNonoxeHune 06
OLIEHOYHbIX MaTepuanax»



http://biblos.vsuet.ru/megapro/web
https://minobrnauki.gov.ru/
https://npoed.ru/
https://education.vsuet.ru/

NMPUNOXEHUE

K pabouyen nporpamme

1. OpraHM3aL|MOHHO-MeTO,queCKMe AaHHble AUCUMNIIUHBbI ANI1 O4YHO-3a04YHOMU

¢dopm o6y4yeHusn

1.1 O6Bbembl

pasnuyHbIX ¢GopM y4yebHOW paboTbl

COOTBETCTBUMU C Y4E€OHbIM NJIaHOM
O6Lwasa TpyaoeMKoCTb ANCUMMNANHBI (MO4YINA) cocTaBnseT 4 3a4yeTHbIX _ eQuHuL_

n BuUAbI

KOHTpons B

Bcero akag.u. PacnpepeneHue TpyaoeMKOCTH No
Bupabl yue6HoM paboThbl cemecTpam
7 cemecTp
O6Lwasa TpyaoeMKoCTb ANCLMNIUHBI 144 144
(mogyns)
KoHmakmuasi pa60ma B T.Y. 73.9 73.9
ayoMTOpPHbIE 3aHATUS:
Jlekuum 36 36
8 mom yucrie 8 ghopme rnpakmuyeckoul
1n0820moeKu B B
MpakTnyeckue 3aHaTus (M3) 36 36
8 mom yucrie 8 ghopme rpakmuy4eckoul
10820moeKu B B
KoHcynbTauuu Tekyime 1,8 1,8
Bupg atTrecTtauum (3a4er) 0,1 0,1
CamocmosimenbHast paboma: 70,1 70,1
MpopaboTka maTtepmanos no y4ebHowm 201 20,1
nviTeparype
M3yyeHne maTtepuanos, U3NOXEHHbIX o5 o5
B NeKUMsIX
MoproToBka oTyeTa K 3aluTe no o5 o5
NPaKkTUYECKUM 3aHATUSIM




OLIEEHOYHbIE MATEPUAIbI
ansa NPOMEXYTOYHOU ATTECTALIMA

no gucuunivHe

AENONPOU3BOACTBO U AOKYMEHTOOBOPOT



1 NMepeyveHb KOMNETEeHUUI C yKazaHUeM 3TanoB Ux popMupoBaHus

Ne Kon dopmynupoBka Koa n HanmeHoBaHMe uHgukatopa

n/n | KOMNeTeHUnn KOMMeTeHUUn LOCTUXKeHUs
KOMMeTeHUuUn

1 MKe-1 CnocobeH ocyLLecTBNATb BeAeHMe N-3nks.1 — OCYLLECTBNSAET OpraHn3aumio

OyxranTepcKoro y4yeTa u cCocTaBrieHvne
OyxranTepckon huHaHCOBOM
OTYETHOCTU

YYeTHOro npolecca yyeta B 9KOHOMUYECKNX
cybbekTax

Koo n HaumeHoBaHue
WHAMKaTopa AOCTUXKEHUA
KOMNeTeHLuun

Pe3ynbtatbl 06y4YeHus (NoKa3aTenu oueHMBaHUs)

NA-3nke.1 — OCyLecTBNsAeT
opraHu3aumio y4eTHOro
npovecca y4yeTta B
9KOHOMMUYECKMX CyObeKkTax

3HaeT: NopsagoK COCTaBNEHUS CBOAHbBIX YYETHbIX JOKYMEHTOB B LiENsiX
OCYLLIECTBMNEHMS KOHTPOIS U ynopsiaoyeHus obpaboTku AaHHbIX O hakTax
XO35WCTBEHHOW XXN3HMU.

YmeeT: paspabaTtbiBaTb (hOPMbl MEPBUYHBIX YHETHBIX [JOKYMEHTOB, PErCTPOB
Byxrantepckoro y4yeta, hopMbl Gyxrantepckoi ((puHaHCOBOW) OTYETHOCTM U
COCTaBMsATb rpaduk JoKyMeHTooGopoTa.

Bnapeert: HaBbikamn obecneveHnsi coxpaHHOCTU Byxrantepckown (prHaHCcOBON)
OTYETHOCTM A0 €€ nepefayv B apxXuB; OpraHM3auumn xpaHeHnst LOKYMEHTOB MO
(PUHAHCOBOMY aHanu3y.

2 I'IacnopT OLleHO4YHbIX MaTepuanoB no gucuuniinHe

Ne Paspensbl WNHpekc OueHo4Hble MaTepuansl TexHonorus/npouenypa
n/n ANCUUNNNHBI KOHTpOnMpyemom HanmeHoBaHne NeNe 3apaHuii oLeHuBaHusa (cnocob
KOMMeTeHL MM KOHTpOIS)
(vnn ee yactn)
Mpegmer, BbaHk TecToBbIX 1,2,10,12, KomnbloTepHoe
coaepxaHue, 3agaHun 24,30 TecTupoBaHue
1 | 3@Aadn u meToasl AKe-1 (npoueHTHas wkana)
JenonpousBocTea CobecenoBaHue 51,52,58,59,60 | MNposepka
" (Bonpochkl ans npenopasaTtenem
AOKyMeHTO0obopoTa 3a4eTa) (3a4TeHo / He 3a4TeHO)
MoHaTne BbaHk TecToBbIX 4,5,11,14,15, KomnbloTepHoe
AOKyMeHTa n ero 3afaHun ,28,31 TecTupoBaHue
dyHKUUN (NpoueHTHas wkana)
3agaHua onsa 36,38 MpoBepka
NPakTU4YeCKnx npenogasaTenem
3aHATUN (ypoBHeBas Wwkana)
2 MKs-1 CobecepnoBaHue MpoBepka
(Bonpochkl ansi 42,46,47,48,53, | npenopasatenem
3aveTa) 54,57,61 (3auTeHo / He 3a4TeHO)
MpopaboTka MpoBepka
mMaTepuanos no npenogasaTenem
y4ebHon (3auTeHo / He 3a4TeHo)
nutepartype
CnpaBoyHo- BaHk TecToBbIX KomnbtoTepHoe
WHOPMaLNOHHbIE 3apjaHun 19,20,21,26,34 | TecTupoBaHue
OOKYMEHTHI. (MpoueHTHas Wwkana)
PacnopsantensHbl BagaHns gnsi 37,39 lMpoBepka
3 | e DOKYMEHTHI. MKs-1 NpakTU4YeCcKnx npenogasaTenem
Henosas 3aHATUN (ypoBHeBas Lwkana)
nepenucka. CobecenoBaHue 43,45,50,55 MpoBepka
CocTaBneHue akToB (Bonpochbl ansi npenogasaTenem
W NPOTOKONOB, 3a4eTa) (3a4TeHo / He 3a4TeHO)




npvKasos,
yKasaHui,
pacnopsiKeHUNn.
Mpukasbl No yyeTy
KaapoB.
OpraHusaums BaHk TecToBbIX 3,7,8,17,22, KomnbtoTepHoe
AOKyMeHToobopoTa 3agaHun 23,33 TecTupoBaHue
N KOHTPOIb (npoueHTHas wkana)
NCMNOSNHEHNSA Kewc - 3agaHune 40,41 MpoBepka
AOKYMEHTOB. npenogasatenemM
4 OpraHusauus AKs-1 (ypoBHeBas wkana)
onepaTneBHOro CobecepoBaHue Mposepka
XpaHeHus (BOnpochbl ans npenogasatenemM
AOKYMEHTOB. 3ayeTa) 44,49,56 (3a4TeHO / He 3a4TeHO)
dopmumpoBaHue
aen. ApxuBHoe
XpaHeHve gen
BbaHk TecToBbIX 6,9,13,18,25, | KomnbioTepHoe
3agaHun 27,29,32,35 TecTnpoBaHue
CpeactBa
5 aBTOMaTmM3aumnn MKs-1 (NPoUeHTHas wkana)
Pedepart MpoBepka
Aenonpon3BoacTBa
npenogasatenemM
(ypoBHeBasi Wkana)

3 OueHo4HbIe MaTepuanbl AnA npomemyTquoﬁ atrTectTauummn

TunoBble KOHTPOJbHbIE 3aAaHUA UITU UHbIe MaTepuanbl, HeO6XoAMMbIe AN OLLEHKU
3HaHWW, YMEHUW, HAaBbIKOB U (UNK) onbiTa 4EeATENIbHOCTU, XapaKTepuU3yrLwmx 3Tanbl
chopMupoBaHMA KOMNETEHLUN B NpoLecce 0OCBOEHUA obpa3oBaTeNnbHOW NporpaMmmbl

ATTectauns obyyvarolerocss no AucuunnuHe nposoauTcs B ¢opMe MNUCbMEHHOTO
oTBeTa M npegycMaTpuBaeT BO3MOXHOCTb Nocreaytolero cobeceqoBaHus (3adver).

3.1 BaHK TecTOBbIX 3ag4aHUN

MKB-1. Crnoco6eH ocyLecTBNATL BEAEHUE ByXranTepckoro yyeTa 1 COCTaBneHWe GyxranTtepckoi (hMHaHCOBO
OTYETHOCTU

Ne TecToBoe 3agaHne
3aJaHu
A

BblbpaTb 0aMH oTBET

1 HdokymeHTO060pOT — 3TO:

1. ABNXKeHUe AOKYMEHTOB B OpraHu3aLmMm ¢ MOMeHTa UX CO3AaHUA UNu nonyYyeHua Ao
3aBepLUEHUs1 UCMOSTHEHUS UMK OTNPaBKM,;

2. BUA rocyaapCTBEHHOW, MyHMLMNANbLHOW, HAy4YHOW, KOMMEPYECKON N HEKOMMEPYECKON
OedaATenbHoCTY;

3. aT0 cucTema cTaHAapToB Mo MHopmauun, GUbNMOTEYHOMY 1 U3aaTeNbCKOMY Aeny;

4. cuctema xpaHeHus JOKyMeHTaunn NpeanpusaTus.

2 Kakoe Ha3BaHVe nmena JOKyMeHTaLUMoHHasa Hayka, BO3HUKLas B koHue XIX B.
1. KHUro-apxmBo-my3eeBefeHue;

2. 6ubnnoTeko-6mndnmnorpado-apxmBoBeaeHNE;

3. AOKYMEHTanucTuKa,

4. nOKyMeHTOBeaEeHNE.

3 YnopsgoyeHHass COBOKYNHOCTb AaHHbIX UM AOKYMEHTOB, HEOOXOOUMbIX AN peLleHnst 3agad
onpeaeneHHon obnacTn 4eaTensHOCTU — 3TO ...

1. MHbOPMaLMOHHbLIE CUCTEMBI;

2. IHPOPMALMOHHBIE pecypchbl;




3.MHopMaLNOHHbIe MAaCCUBbI;
4. HpopmaLUNOHHLIE 6a3sbl.

Kaknm CBOMCTBOM MOXHO OXapaKTepu3oBaTb Hannyme y AOKyMeHTa HEOTbEMIIEMbIX Craraemblx,
0€e3 KOTOpbIX OH CYLLECTBOBATb HE MOXET?

1. BELLLECTBEHHOCTb;

2. aTpUbYTUBHOCTD;

3. CTPYKTYPHOCTb;

4. NOCTOAHHOCTb.

B pasgen «obwue nonoxeHus» AOKYMEHTa BXOOAT
1. uenu n 3apauu;

2. bopMbl U METOAbI YNpaBreHus;

3. KOHKpeTHblEe 00A3aHHOCTY;

4. CTPYKTYPHbIE XapaKTEPUCTUKN.

K ocHOBHbIM pernameHTupytowmm paboty cnyxobl JOY gokymMeHTaM OTHOCAT
1. MUHCTPYKUMSA NO AeNonpou3BOACTBY;

2. KBannuKaunoHHbIN CNPaBOYHUK JOMKHOCTEN;

3. Tabenb yHNbMLMpOBaHHBLIX OPM AOKYMEHTOB;

4. KONNEeKTUBHbLIN JOroBOP.

MocnegHun atan paboTbl C AOKYMEHTaMN Ha3biBAETCS
1. coayen B My3en;

2. coaven B apXuB;

3. onybnMkoBaHMe BO BCEX POCCUNCKUX ra3eTax;

4. nepefava B ynpaBneHue Kagpos.

K ocHOBHbIM pernameHTupyowum paboty cnyxbbl JOY gokymeHTam OTHOCAT
1. MHCTPYKLMIO NO AEeNoNpon3BOACTBY;

2. OCHOBHblE NpaBuna paboTbl apxXMBOB OpraHWU3aLmni;

3.TOCT P 51141-98 [lenonpon3BOACTBO M apXMBHOE O€ENO;

4. npaBuna coavn n XxpaHeHns AOKyMEeHTauun.

B o6beme gokymeHToO60pOTa cneayeT yunTbiBaTh:

1. BCe BXogsLLMe 1 ucxogsilime AOKYMEHThI 3a OnpeaeneHHbIn Nepros BpeMEHN BCe BHYTPEHHUE
OOKYMEHTbI 1 BCe KOnnn 3a onpep,eneHHbM nepuon BpeMeHu;

2. BCe BXosLLME U UCXoadLmMe OOKYMEHThI 3a ONpeaerneHHbI Nepuos BPpEMEHN;

3. Bce Bxogsume, ucxogsiime u BHyTpeHHMe AOKYMEHTbI, a TaKXke BCe Konuu 3a
onpeaeneHHbIA Nepmos BpeMeHu;

4. TONbKO BXOASLME JOKYMEHThI 3a ONpeAeneHHbIn nepuos.

10

"maBHOe NpaBWmo opraHusauumM JOKyMeHToobopoTa — 3To:

1. cTabuNbHbIM MapLUPYT OBWKEHWS, KOTOPbI 3aBUCUT OT COCTaBa U CoAepXaHusi JOKYMEHTOB U OT
MPUHSTON B OpraHn3aL My TEXHOMOrMKn paboT ¢ AOKYMeHTamu;

2. onepaTuUBHOE NpoOXoXAeHUe AOKYMeHTa No Haubonee KOPOTKOMY U MPSIMOMY MapLUPYTy C
HaMMeHbLUMMMU 3aTpaTaMyu BpeMeHH;

3. cTepeoTunHbIe MapLUPYThl ABWXEHUSI CBOWCTBEHHbIE BXOASLLMM JOKYMEHTaM C HaMEHbLIMMU
3aTpaTaMun BPeEMEHY;

4. GbICTPOTa NepemeLLeHnst JOKYMEHTa BHYTPU OpraHn3auuu.

11

[oKyMeHT nmeeT ABe CYLHOCTU:

1. THOPMALIMOHHYIO U MaTepuanbHyHo;
2. obLLyto 1 cneumanbHyto;

3. UHPOPMALIMOHHYIO Y KOMMYHWUKALMOHHYIO;
4. TONbKO MHAPOPMALNOHHYIO.

12

O6bem AoKyMEHTOO60POTa BhlpaXkaeTcst:

1. 06LLMM KONMMYECTBOM AOKYMEHTOB, CO3aHHbLIX B OpraHu3aumm 3a onpeaeneHHblii nepuos
BPEMEHU;

2. 06LWUM KONMYECTBOM LOKYMEHTOB, MOCTYMUBLLUMX B OpPraHM3aLuio 3a onpeaesieHHbI Nepuog
BPEMEHU;

3. 06LWKNM KONMYECTBOM AOKYMEHTOB, NMOCTYNUBLUUX UMM CO34aHHbIX OpraHu3auunen 3a
onpeaeneHHbIN nepuoa BpeMeHMu;

4. 06WUM KONMYECTBOM NepefaHHbIX JOKYMEHTOB APYrMM KOHTpareHTam 3a onpeaenieHHbI nepvos
BpPEMEHM.

13

Kak HasbiBaeTcs npouecc npuBedeHnst Yero-nnbo k egmHon cucteme, oopme, eamHoobpasuio:
1. knaccudpukaums




2. yHucpukaums
3. cTaHgapTu3aums
4. ayTeHTUdUnKauus.

14

Byxrantepckum JOKyMEHTOM SBNseTCS:

1. ntobon maTepuranbHbIA HOCUTENb Y4ETHON UHOpMaLnK;

2. nobor AOKYMEHT, NoANUCaHHbIV rMaBHbIM Byxrantepom;

3. nobon maTtepuanbHbIN HOCUTENb AAaHHbIX GyXranTepcKkoro yyeta, KOTOpbIN IOPUANYECKU
noaTBepxAaeT hakT coBepLIEHUs1 XO3ANCTBEHHOM onepauuu;

4. ntoOo AOKYMEHT, KOTOPbIA COAEPXUT NPOBOAKM.

15

Byxrantepckvne AOKYMEHTbI N0 Ha3HaYeHUo NoApPasAensAlTCs:

1. Ha pacnopsauTenbHble U onpaBgaTenbHble;

2. Ha onpaeaatenbHble N 06BUHUTENBHbIE;

3. Ha pacnopsaauTenbHble, onpasaaTesibHble, KOMOMHUPOBaHHbIE U AOKYMEHTbI
O6yxrantepckoro ochopmMmneHus;

4. Ha KOMBUHMPOBAaHHbIE N JOKYMEHTbl ByxranTepckoro yyera.

16

Mo cnoco6amM ncnonb3oBaHWs BbIAENSIOT CreayoLWmMe rpynnbl 4JOKYMEHTOB:
1. BHYTPEHHUE M BHELLUHWE;

2. pa3oBble U HaKONUTEerNbHbIE;

3. CBOAHbIE U NPOMEXYTOUHbIE;

4. CTOPOHHME 1 pacnpenenuTenbHble.

17

MaTepuanbHblM HocUTENeM UHPOPMaLIMM MOXET SBNATLCS:
1. y4yeTHbIN OnaHK;

2. nucyasi bymara cooTBeTCTBYyHOLEro hopmara;

3. rocygapcTBeEHHbIE hopMbI;

4. paspaboTaHHble BHYTpEeHHME hOpMbI OpraHM3aunu.

18

[okyMeHTMpoBaHWe Kak aneMeHT meToda GyxranTepckoro yyeTta — aT10:

1. cnocob BbipaxkeHns 06beKTOB DyxranTepckoro y4eta B 0606LLatoLeM 4eHEXXHOM N3MepUTEne;
2. cnocob pernctpaumnm x03saMCTBEHHbIX Onepauni Ha cyeTax GyxranTepckoro yyeTa;

3. nepBUYHas perncTpaumsa Xxo3aMCTBEHHbIX onepauui B MOMEHT U MecTax UX COBepLUeHUS;
4. cnocob oTpaxeHns NPon3BEAEHHbIX OnepaLuni.

19

OpraHn3aunoHHO — NPaBOBbIe AOKYMEHTbI ONPEeAensioT:
1. y4eTHYI0 NOMNUTUKY NPeanpuaTus, Nopaaok paboThbi;
2. cTaTyc npeanpusaTUsi, NOPAKOK UX paboThbl;

3. OpraHn3auUMoHHYI0 U yrpaBIieHYeCcKyIo AeSTENbHOCTD;
4. opMbl OAeATENBHOCTU NPeanpUATHS.

20

[MpaBoBoK akT, ycTaHaBNMBaOLWUIN Npasuna, perynupyoLime opraHnsaumMoHHbIe, Hay4yHO —
TeXHUYeckne, TexHonorndyeckmne, MHaHCOBbIE U MHbIE CTOPOHbI AEATENbHOCTU YUpexaeHun,
opraHusauui, NpeanpusaTUn, ux nogpasgeneHuii, cnyx6 n otaenbHbIX JOMMKHOCTHBIX NUL, — 3TO:
1. MHCTPYKLMSA;

2. NOnoXeHwue;

3. pernameHT;

4. norosop.

21

[okyMeHTbl, NpegHa3HavYeHHble 4518 0POpPMIIEHMS onepaumii ¢ HaNMYHbIMK U 6e3HannYHBIMK
OEeHeXHbIMWN cpeacTBaMM OpraHmM3aunn, HasbiBatoTCs

1. AeHeXHbIMMU;

2. MaTepuanbHbIMU;

3. pacyeTHbIMY;

4. PUHAHCOBBLIMMU.

22

Mo 06bemy coepXXaHnd y4eTHble PerncTpbl AeNnATCA Ha

1. ABe rpynnbl — CUHTETUYECKNE N aHalTUTU4YeCKne,

2. TPpU rpynnbl — CUHTETUYECKMNe, aHarmmTu4eckue un KOMGMHMpOBaHHbIe;

3. YyeTblpe rpynnbl — CUHTETUYEeCKUe, aHanntTn4yeckume, KOM6I/IHI/IpOBaHHbIe N CBOAHbIE;
4. peneHuve He npegnonaraeTcs.

23

PasznuyatoT crnegytowme cnocobbl MCNpaBneHns owWnboK B YYETHLIX perncrpax:
1. KOPPEKTYPHbIN, KKPACHOE CTOPHO», AOMNONHUTENbHbLIX 3anucemn;

2. XpOHONOrM4YeCKni, CUCTEMATUYECKUA, KOMONHMPOBAHHbIN;

3. OLIMOKM HE KOPPEKTUPYIOTCS;

4. BCce OTBETbI HEBEPHDI.

24

UTto Takoe rogoBoii o6bem JoKyMeHToobopoTa:
1. UCXoAHasa BenuuMHa Ana pacyeTa YACNEHHOCTU HaceneHus, onpeaeneHns cteneHu
3arpy>keHHOCTU CTPYKTYPHBIX NOApa3sfeneHnin v OTAemNbHbIX N0AeN;




2. CPeAcTBO onpeaenenns notpebHoCTen B OpraHn3aUMoOHHON U BIYUCIIMTENBHOM TEXHUKE, Bbibopa
Hanbonee achpeKTUBHONM CUCTEMBI PErMCTPaLMM LOKYMEHTOB 1 CMPABOYHOrO annapara;

3. ucxogHas BenMYMHa ons pacyeta YMCNEHHOCTU COTPYAHUKOB cnyx6bl JOY, onpeneneHus
CTeNeHM 3arpy>XeHHOCTU CTPYKTYPHbIX NogpasaenieHuin u otaenbHbIX paboTHUKOB, CPeACcTBO
onpeaeneHusi NnoTpebHocTer B OpraHM3alnoOHHON U BbIYUCIIUTENbHOM TEXHUKE, BblIOOpa
Haubonee acpheKTUBHON CUCTEMbI perucTpauum 4OKyMeHTOB M CNpaBOYHOro annapara;

4. BCe OTBETbI BEPHbI.

25 K nokymeHTam, nognexalum obasatenbHOMY KOHTPOIO, OTHOCSTCS:

1. DOKYMEHTbI BbILLECTOSLLNX OPraHoB

2. BaxHble cneundunyeckne JOKYMEHTbl, CBOMCTBEHHbIE 3TON CUCTEME YNpaBlieHWsl, C KOHKPETHLIMU

CpOKaMu UCMOMNHEHNS

3. pacnopsiaMTenbHble JOKYMEHTbI AaHHOW OpraHuM3aunm

4. BCe OTBETbI BEPHbI

BblbpaTb HECKOMBKO OTBETOB
26 Kakne nepBunyHble AOKYMEHTbI 0653aTeNbHO COCTaBMNATh N0 YHUPULMPOBAHHBIM hopmam?

1. ToBapHaga HaknagHas

2. MnaTexHoe nopy4eHue

3. MpuxogHbIN KaccoBbIN opaep

4. AKT OKasaHHbIX ycnyr

5. ABaHCOBbIV OTYET

6.PacxoaHbIn KaccoBbIN opaep

27 K nokymeHTam, nognexalum obasarenbHOMY KOHTPOI0, OTHOCSTCS:

1. BAOKYMEHTbI BbILLECTOSILMX OPraHoB;

2. BaXHble cneuudmnyeckne JOKYMeHTbl, CBOMCTBEHHbIE 3TOW cUCTeMe yrpaBrieHUs, C

KOHKPEeTHbIMM CPOKaMu UCTOJTHEHUS;

3. pacnopsguTenbHble AOKYMEHTbI JaHHOW OopraHu3auuu;

4. yHNULMpoBaHHbIE (OPMbl AOKYMEHTOB.

ConocrtaBuTb
28 BbibepuTe npaBunbHOE conocTaBrneHme JOKYMEHTa U ero onpeaeneHus:

1 [YcrtaB A |[MpaBoBON akT, yCTaHaBNUBAIOLNIN LWUTATHLIN COCTaB U YUCIIEHHOCTb
opraHusaumm B COOTBETCTBUM C €€ YCTaBOM,;

2 |WraTtHoe B ([paBoBoW akT, ycTaHaBnNuBarLL M Nnpasuna, perynupyoLimne

pacnucaHue OpraHu3aUMoHHbIE, HAYYHO — TEXHUYECKME, TEXHOIOMMYECKMNE, (PMHAHCOBbLIE U
WHblE CTOPOHbI AEATENBbHOCTM YUPEXAEHWUA, OpraHn3aumin, NnpeanpuaTni, nx
nogpasgeneHun, cnyx6 n oTAenbHbIX JOSPKHOCTHBIX ALY

3 |(QomxHocTHasa |B ([paBoBoW akT, onpeaensowmnin CTpykTypy, YHKUUKX 1 NpaBa opraHu3aumu,

WHCTPYKUUS VpMBI;

4 |NHCTpyKuus " |HopmMaTuBHbIN JOKYMEHT, U3gaBaeMbli opraHusaumnein B Lensax
pernamMmeHTaLmmn OesTenbHOCTU OpraHM3aLnoHHO — NPaBOBOIO MOMOXEHNS
paboTHuKa, ero 0b6s13aHHOCTEN, NMpaB, OTBETCTBEHHOCTU U obecneveHusi
ycnoBun ero adppeKkTuBHOM paboThi;

5 |PewweHne [l |MpaBoBoW aKkT, NPUHUMAEMbIN KONNernanbHbIMU U coBELLaTENbHbIMN
opraHamu y4ypexaeHui, opraHn3auuin, NpeanpuaTMin B LENsX paspeLleHms
Hamboree BaXKHbIX BOMPOCOB X AEATENbHOCTM

6 |MpoTokon E |JoKkymeHT, cogepXaliui 3annck xoga obcyXaeHns BONPOCOB U MPUHATUS
peLleHnn Ha cobpaHnsaX, 3acedaHunsIx, CoBeLLaHUsX, KOHepeHLMsAX, OENOBbIX|
BCTpeYax.

OtBeT: 1-B; 2-A; 3-I';4-6,5-E, 6 - [1.
Pacnonoxutb B NpaBUibHOM Nopsigke
29 JTloboe npuknagHoe pelleHne COCTOUT W3 HECKOSIbKMX COCTaBHbIX 3fIEMEHTOB MMM OOBEKTOB

KoHGurypauumn. U3 HMx paspaboTumk cobupaeT onpeneneHHyl CTPYKTypy, a 3aTeM OonucbiBaeT
CBA3M MeXAy e€ee YacTaMu C MoMowWbio  crneunduyecknx anroputmoB. [leped cosgaHvem
NPUKNagHOro peLleHns BbINOMHAKTCA crieayrowme waru:

PacnonoxuTe warun B npaBnnbHOM Nopsiake

1. B kaxxgon obnactu BblaensoTcst GU3HEC-CyLLHOCTH

2. N3yyatotes npegMeTHble obnacTtu




3. Ha nx ocHoBe BbIGupaoTcsa 00beKThbl A5t HOBOW KOHpUrypaumu.
4. NpoBoauTcst aHanua GusHec-NpoLeccoB
OTBerT: 4,2,1,3.

BctaButb nponyuweHHoe CinoBo UK 4YnUCIio

30

Mon MOHMMaEeTCst ABMXKEHNE [OKYMEHTOB Ha NPEANPUATUN, B YUPEXAEHNMN C
MOMEHTa UX MONYYEHUS UMW CO34aHMSA A0 3aBEPLUEHNS UCMONHEHNA nu oTnpasku. OTBET BBEAUTE
CMNOBOM B TBOPUTESNBLHOM Nafexe.

OTBeT: OKYMEHTOOOOpPOTOM.

31

Pasnunyatot MOCTYnarLLMX, OTNPABMASEMbIX N BHYTPEHHNX JOKYMEHTOB (MPaKTUKW Ha3biBatoT
3TW LOKYMEHTbI COOTBETCTBEHHO BXOAALLMMU, UCXOAALLUMMU U BHYTPEHHUMU JOKYyMeHTamm).OTeeT
BBEAUTE CINOBOM B UMEHUTENBHOM Mnagexe

OTtBeT: NMoTOKM

32

Ons MapLUPYTOB ABWKEHUSA OOKYMEHTOB, KPOME MapLLPYTHbLIX CXEM, B YACTHOCTM B
OyxranTepcKkoM y4eTe, HaXoasaT NpUMeHeHne rpadunkn AokymeHToobopoTa. OTBET BBEOUTE CITOBOM
B POAMTENBHOM Nnagexe.

OTBeT: ONnTMM3aLUKN

33

Mopsiaok NpoxoXaeHust U Npouecchl 06paboTKN OCHOBHLIX BUAOB AOKYMEHTOB OOJKHBI OblTb
. OTBET BBEAMTE CNOBOM MpunaraTenbHbIM.
OtBeT : EAUHOOGOpa3HbIMMK.

34

[lokyMeHT cumTaeTcs , €CNY peLLeHbl NOCTaBMeHHbIe B HEM BOMPOChHI, BbINOMHEHbI
nopyyeHusi, KOPPECNOHOEHTY JaH OTBET MO CYLLECTBY Aena B KApTO4Ke U Ha JOKYyMEeHTe-3anpoce
cAaenaHa oTMeTka o6 ncrnonHeHun. OTBeT BBeEAUTE CIOBO NpuaraTesnbHbIM.

OTBeT: UcnOnHeHHbIM.

35

BaxkHon pyHKUMeN opraHusaumm genonponsBoacTea ABnseTcs W XpaHeHne JOKYMEHTOB..
OTBeT BBEANTE CMOBOM B UMEHUTENBHOM Nagexe
OTBeT: CuctemaTtmsaums.

PewwnTb 3apaun

36

Ounpektop OO0 «MeuTay MNonsiko B.M. 10 okTabps Tekywiero roga nsgan OOKyMeHT O NpoOBeAeHUM
WHBEHTapusaunm TOBapHO-MaTepmanbHbiX LEHHOCTEN Ha ckrnage npeanpuatnsa. OH HasHauun
KOMUCCUIO NOA NpefceaaTenbCTBOM KOMMepYecKkoro avpektopa 3onoTtapesa E.W.. B coctas
KoMMccuM BowwNK rnaBHbIn 6yxrantep BonoanHa E.H. n 6yxrantep ViBaHoBa B.C.. B gokymeHTe
ObIN0 NOpyYeHO NPeacTaBUTb Ha yTBEPXKAEHNE AOKYMEHTbI CKNaAcKoro yveTa (Mo COCTOSAHMIO Ha 1
oKTABPSA) 1 0T4eThI 06 OCTaTkax TOBApHO-MaTepuarnbHbIX LLEHHOCTEN (N0 cocTosHMIO Ha 10 okTAGPS)
kK 15 okTA6ps. HasoBuTe M3gaHHbIN AOKYMEHT M ONpeaenuTe TOYHOro UCNOMHUTENS.

OTBeT: npukas, 3onortapena E.U.

37

C uenbto npuBneveHus cpencTs ans obecnevyeHms NpoM3BOACTBEHHON AEATENBHOCTU reHeparbHbIN
anpektop OO0 «TexHuka» (r.Kypck) Cokonos O.I'. 20 ceHTAbpA TekyLwero roga usgan npukas o
CO3JaHUN KOMMEPYECKOro oTaena B coctaBe 3 WTaTHbIX eAUHUL,: KOMMEPYECKOro gmpekropa — 1,
Begywero cneynanucta — 1, cneunanucta — 1. FmaBHomy Oyxrantepy npegnpustus lopsiyesy IA.
ObINo NOpyYeHo NPeACcTaBUTL Ha YTBEPXKAEHNE AOKYMEHT Ha 4 kBapTan TekyLlero roga Kk 1 oktaopsi.
Kommepueckomy anpektopy UrHatbeBy T.H., KOTopbIi 3aBU3MpoBarn NpoekT npukasa, npeanMcaHo
3aKOHYMTb KOMMNIIEKTOBaAHWE oTAeNa Kagpamum C BbICLUMM 3KOHOMMUYECKNM obpasoBaHuem kK 10
oKkTa6p4a. [lanTe Ha3BaHWe OOKYMEHTY U OnpeaenuTe Cpok ero 4encTBusS.

OTBeT: WTAaTHOE pacnucaHue, He orpaHuYeH.

38

PykoBoagntenem KomuTteTa no 3eMenbHbIM pecypcam un 3emneyctponctsy no PK depepansHoi
cnyx6bl 3emenbHoro kagactpa Poccum A.T. KoHgpawwosbiMm 1 HOAOps Tekywero roga 6bin nsgaH
OOKYMEHT O BBeAEHUN YHUPULMPOBaHHBLIX (DOPM NEPBUYHOWN YHETHOW JOKYMEHTaLUKN No y4eTy
kagpoB. [JokyMeHT usgasancs B COOTBETCTBUM C NOCTaHOBMeHMeM [focyaapCTBEHHOIO KOMUTETA MO
ctatuctmke ot 06.04.2001 Ne 26 «O6 yTBEepXAEHUN YHUDULMPOBAHHBLIX (POPM NEPBUYHON Yy4ETHOM
OOKYMeHTaLmMn no yyeTy Tpyaa 1 ero onnatbi» U ¢ Lenbio co3agaHnsa B Komutete equHON cucTeMbl
KafpoBOM JOKYMeHTauunn. [JokyMEHTOM BBOAMITUCH B AeNCTBUE C 1 HOAOPSA TekyLlero roga Bce
yHUMLMpoBaHHble hopMbl, Bowewme B Anbbom YP[, yTBEpKOEHHbIV BbllLeyKa3aHHbIM
noctaHoBreHneMm. [lante Ha3BaHWe JOKYMEHTY U ONpeaenuTe TOYHOIO KOHTPOSepa UCTIONHEHNUS.
OtBeT: npukas, A.T. KoHgpawoB.
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Oupektrop OO0 «3TanoH» (3apernctpupoBaHo B r.lleTposaBoacke) J1.6.MNonoB 12 despans
TEKyLLEero roga nsgan AOKYMEHT O NMPOBEAEHNM PEMOHTHbIX paboT B Liexe Ne 3 B ¢BA3u C
aBapUHbIM COCTOSTHMEM OTOMUTENBHON CUCTEMBI Liexa. [JokyMeHTOM npeanncbiBanock NpoBeaeHne
PEMOHTHbIX paboT B yka3aHHOM Liexe, 3a YTO OTBETCTBEHHbLIM Oblfl HA3Ha4YeH HaYanbHUK PEMOHTHO-
TexHuyeckom cnyx6el Makapos [1.W. Cpok BbinonHeHusi Bcex paboT — 15 dpeBpans TekyLlero roga.




Ha3soBwuTe M3aaHHbIN AOKYMEHT M ONpeaenuTe TOYHOIO UCTMONHUTENS.
OTBeT: pacnopsikeHme, Makapos [1.U.

BbInonHnTb cutyaunoHHoe 3agaHune

Kenc-3apnaHue

Komuccusa, cosgaHHaa Ha ocHoBaHum npukasa gupektopa 3A0 «Meacepsuc» ot 05.10.200__ r. No
23 «O coBepLUeHCTBOBaHUUN JOKYMeHTauuoHHoro obecneyenns gearensHoctn 3A0 «Meacepsucy B
coctaBe: npepcepatens 3yauHon O.[., 3aB.kaHUenspuewn, 4neHoB komuccum Tokapesa H.J1.,
3aB.NpoM3BOACTBEHHLIM oTaenoM, [laBnoson B.E., 3am.rn.Gyxrantepa, AnekcaHgpoBa A.B.,
MeHeaxepa no kagpam, VBaHosonm 3.[1., cekpeTaps- pedepeHTa KaHUenspwuui, B MNPUCYTCTBUM
cekpeTapsi otaena mapketuHra C.C.PoamoHoBonm 12.10.200_ r. npoBena MNpOBEpPKYy COCTOSIHUSA
paboTbl C AOKYMEHTaMuM B OTAeNne MapkeTuHra. B pesynbTate npoBedeHHOW npoBepku Obino
YCTaHOBMEHO, YTO B OTAENe HeCcBOEBPEMEHHO (hOpMMPYIHOTCA B Aena MCMOSIHEHHbIE AOKYMEHTHI,
3arofioBKM Aen 3a4acTyio He COOTBETCTBYHOT 3arofloBkam, NpegyCMOTPEeHHbIM HOMEHKNaTypown aen,
OTCYTCTBYIOT ABa gena c nepenuckon 3a 200 r., He npoBedeHa npedapxusHas obpaboTka
aokymeHntoB 200__ r., nognexawux onuTenbHOMY XpaHeHuto. Takum obpasom, KoMUCCUst npuLlna K
BbIBOY, YTO B BeAEHMM [enonpou3BOACTBA B OTAENe MapKeTMHra MMEKTCHA CyLLEeCTBEHHble
HeJoCTaTKM, CBMAETENbCTBYKOLME O HapyleHUn [EeNCTBYIOLUMX HOPMAaTMBHbIX [OKYMEHTOB B
obracTtu opraHMsauumn JOKYMEHTaUNOHHOro obecneyeHns ynpaeneHus. o ycTaHOBNEHHbIM dbakTam
Obln COCTaBMNEH akT NPOBeEpKN paboTbl C JOKYMEHTaMU B OoTAEeNe MapKeTuHra B 4 ak3emnnsapax (1-n
— 3aM.AMpeKTopa No agMUHUCTPATUBHO-XO3ANCTBEHHBIM BOMpocaMm, 2-i — 3aB.0TAENOM MapKeTuHra,
3-1 — npeaceparento komuceuu, 4-n — B geno 01-09. AKT BCTynun B CUIy C MOMEHTa YTBEPXKAEHMWS
OVPEKTOPOM NpeanpuUsTUsl.

40 MepeuncnmTe OCHOBHbIE LOKYMEHTbI, KOTOPbIE MCMOMb3YHOTCA B KENCE.
OTBeT: NpuKas, akT NPOBEPKMU.
41 Kakum goKymMeHTOM pernaMeHTUpyeTcs npouecc 4OKyMeHToobopoTa Ha npeanpusTun.

OTBeT: NonoXxeHue o AOKyMSHTOOGOpOTe npeanpuaTua.

3.2 CobecepgoBaHue (Bonpochl AnA 3a4eTa U 3K3amMeHa)

3.2.1 Bonpochbl K 3a4eTy
MKB-1. CnocobeH ocylecTBNsATbL BeAeHMe ByxranTepckoro yyeTa U cocTaBrneHne Gyxrantepckoii (ovHaHCOBOM
OTYEeTHOCTN

Homep
BOMpocC
a

TekcT BONpoca
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Kak onpepensieTcsl NOHATHE «OOKYMEHT»?

B FOCT NCO 15489-1-2007: JokymeHT onpegenseTcs Kak 3adpMKCMpoBaHHas Ha MatepuanbHOM
HocuTene naeHTudruupyemas uHpopmaums, cosgaHHas, Nony4eHHas u coxpaHsemas
opraHm3aumen nnn uanyeckMM nNMLoM B kKavyecTBe AoKasaTernbCcTBa Npy NoATBEPXKAEHUN
npaBoBbIX 06A3aTEeNbCTB UNWN AEN0BOV AeATENbHOCTH.
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B kakom cnyvyae 4OKYMEHT umeeT Hopuan4veckyto cuny?
UT0 Obl JOKYMEHT UMEN OPMONYECKYIO CUIY, B HEM JOJDKHbI ObITb CNeayloLme pekBU3unTbI:
HasBaHue aBTOpa JOKYMeHTa (opraHusaums unm ee CTPyKTypHoe nogpasgernenne, paboTHUK,
YMHOBHUK UNU hrn3nyeckoe NuLo, KOTopoe NOANUCHIBAET AOKYMEHT).
[aTta gokymeHTa.
HasBaHue mecTa pa3paboTku, usgaHusi, NPUHATUS UM NOANMUCAHUSA OOKYMEHTA.
Moanuck
UToObl AOKYMEHTBI OpraHn3aunm MMenn pUaNYECKyto CUny, B HUX Tak Xe O0JMKHbI ObiTb yKa3aHbl:
HasBaHue Bnga OKYMEHTa, 3a UCKINIYEHneM nucem
Homep gokymeHTa
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Yr1o Takoe yHudMUMpoBaHHaA cucTteMa AOKYyMeHTauun?

YHudmumpoBaHHasa cuctema gokyMeHTauuu(ycn) - 3To cuctemMa SOKYMeHTauumn, co3gaHHas no
€[VHbIM NpaBunam n TpeboBaHMsM, cogepxallast MHopMaLnio, HeoOXoaUMYHO ANS yNpaBrieHus B
onpegeneHHon cpepe oeaTenbHoCTH
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KakoBa knaccudmkaumsa nokymeHToB B PO ?
- 1o BMaam
-no copme




-Mo coaepXaHuto
-M0 NPOUCXOXOEHUIO

-0 MECTY NPOUNCXOXAEHUS
-M0 CpoKaM XpaHeHus

-MO rMacHoOCTHU

-No ctaguam

-no cpeacTeam ukcaumm
-M0 CPOYHOCTH
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Mo kakomy cTaHAapTy ocdhopmMnATCA AOKYMEeHTbl Ha TeppuTopun Poccunckon ®epepaunn?
ocygapcTtBeHHbIi ctaHgapT PO TOCT P 6.30-2003

"YHUULMPOBAHHbIE CUCTEMbI AOKYMEHTaUMUN. YHUPULMPOBaHHAA CMCTEMA OpraHM3aumoHHO-
pacnopsianTenbHoOn AoKymeHTauun. TpeboBaHusa K 00OpPMMIEHNIO AOKYMEHTOB"

(MpuHAT 1 BBeAEH B AencTBUe noctaHoBneHueM occtaHgapta P® ot 3 mapta 2003 r. N 65-cT)

47

Kakue fOKyMeHTblI OTHOCATCH K OpraHu3aLMOHHO-pacnopsianTenbHbIM?
OpraHu3sauuoHHbIe AOKYMEHTbI - OKYMEHTbI, OTpaXxatoLLme OpraHnM3aLUoHHY0 AEATENbHOCTb:
NONOXEHUS, yCTaBbl, JOrOBOPbI MHCTPYKLUM, onpeaensiolme cTaTyc NpeanpusTus, ero
CTPYKTYPHbIX NoApasaeneHunii n Nopsiaok ux paboTsl U Ap. AOKYMEHTHI;

PacnopsguTtenbHble 4OKYMEHTbI — JOKYMEHTbI, (DUKCUPYIOLLME pacriopsiAuTENbHYIO
AesiTENbHOCTb PYKOBOAMTENNS U PYKOBOASILLMX OPraHOB opraHnsaumu (hupmel): npukassl,
pacrnopsKeHusl, ykasaHus, NOCTAHOBIIEHNS, PELLEHWSI;
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Kakue [OKyMeHTbI OTHOCATCA K CMPaBOYHO-UH(POPMALMOHHbIM?
CnpaBo4YHO-UHOPMALIMOHHbIE [OKYMEHTbI: CNpaBku1, akTbl, IUCbMa, hakchl, CrpaBKku,
TenedoHorpamMmmbl, AOKNaaHbIE U CyXebHble 3anMcku, NPOTOKONbI, 3asiBneHns n ap. Ocoboe
MECTO B 3TOW CUCTEME 3aHUMAaET NPOTOKOJS1, KOTOPbIVA ABMSETCA OAHOBPEMEHHO U
OpraHn3aunoHHbIM U CNPaBOYHO-UHAOPMALMOHHBIM, U pacnopsanTeNbHbIM.
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KakoBbl cpeacTBa nepegayvm 4OKYMEHTOB?
MoyToBbIE OTNPaBneHus, Tenerpammel, enbaberepbckas CBA3b, ANEKTPOHHAs NoyTa,
TenegoHorpammbl, TenedakcorpaMmmbl, NMYHas nepegada.

50

KakoBbl BUAbI perncrpaumv 4OKyMeHTOB?
LleHTpanu3oBaHHasi, geLeHTpann3oBaHHasi, CMeLLlaHHasl.
YKypHanbHas, kKapTovHas, SNeKTPoHHas
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YTto Takoe KoHduaeHUManbHas nHcopmauua?

KoHduaeHumansHasa nHdopmauma — 9To JOKYMEHTUPOBaHHAsA MHopMauus, T.e.
3adhuKcnpoBaHHasa Ha MatepuaribHOM HOCUTENE N C PEKBU3NTAMM, NMO3BONAOLLMMN ee
noeHTnuLmMpoBaTtb, OCTYM K KOTOPOW OrpaHUYnBaeTCs B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Po.
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Yrto Takoe HOMeHKNnaTypa gen?

HomeHknaTtypa gen — cMctemMaTnsMpoBaHHbIN NepeYeHb 3aBOAUMbIX B OPr-LiMu Aen C yKazaHuem
CpoKa X XpaHeHUs, 0hOPMIIEHHBIN B yCTaHOBNEHHOM nopsake. OHa saBnseTcs
KnaccnduKkaLMOHHbIM CNPaBOYHUKOM U UCMOMb3YeTCs NPY NOCTPOEeHUM MHOPMaLIMOHHO-
NMONCKOBOW CUCTEMBI.

Tpw TuNa — TMNoBas, NpUMepHas N HOMEeHKNaTypa Aen opr.
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Y10 Takoe apxuB?
ApXuB —opraHumsauus unm ee CTpyKTypHOe nogpasgenieHune, BbiNoHSALWas npueMm n xpaHeHme
OOKYMEHTOB C LiefIbl0 UCMOSb30BaHNsA PpeTPOCNEKTUBHOW AOKYMEHTHON MHOpMaLmu.
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Kakne BOKyMeHTbl OTHOCAT K OpraHM3aunoHHbIM?

OpraHusaumnoHHble JOKYMEHTbI — KOMIMIEKC AOK., COAEPXKALLNX NpaBunia co3gaHuns opr., Bbibop ee
OpraHu3auMoHHO-NPaBoBOM POPMbI CTPYKTYPY , CPEAHIOK YNCIIEHHOCTb U T.A4.

YcTaB, nonoxeHusi ( 0 MUHUCTEPCTBAX, 0 OyxyyeTe, 0 3apnnaTe 1 T4), MHCTPYKUUK, LWTATHOE
pacnucaHue, CTPYKTypa M WTaTHasi YCIIEHHOCTb, NpaBuia BHYTPEHHErO TPYA0BOro pacnopsigka.
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YTo Takoe pacnopsikeHne?

PacnopsixxeHue — NnpaBoBOW aKT, U3gaBaeMblil €4MHONMYHO PYKOBOAMTENEM OpraHu3auum, ero
3aMecTUTENSaMU, PyKOBOAUTENAMW CTPYKTYPHbIX NogpasgenerHuin. PacnopsikeHue npegcraesnseT
coboli cnocob goBeaeHVs A0 UCMOMNHWTENEN onepaTUBHbBIX BOMPOCOB, MMEET OrpaHUYeHHbI CPOK
OENCTBUSI U KacaeTcs Y3KOro Kpyra AOMMKHOCTHbIX ML,

56

Yto BXOAUT B NMYHOE Aeno paboTHuka?
- AHkeTa unu aBTobuorpadums

- ®opma T-2

- TPYL4OBOW LOrOBOpP

- KOMMA nacnopTa



http://base.garant.ru/6197139/

- konum MIHH n CHWJIC

- KONUs AOKymeHTa 00 obpasoBaHuK, 0 oM. 06pa3oBaHUN (ECIN HY>KHO)

- KONUS BOEHHOTo BuneTa (4ns My>X4mH)

- HeobGxoauMble KOMUM CBUAETENLCTB ( 0 Bpake, 0 POXAEHWUM AeTel) ANs HanoroBoro BblYeTa
- ONUCb JOKYMEHTOB NIMYHOIO Aena

57 YTo Takoe 3NeKTPOHHbIA JOKYMEHT?

OneKTPOHHbIN JOKYMEHT COBOKYMHOCTb AaHHbIX, 3a(PUKCUPOBAHHbBIX HA MaTepuarnbHOM HocUTene
n/unu nepegaBaeMbiX NO ANEKTPOHHbIM KaHanam CBA3U C peKBM3UTamMu, NO3BOMSHOLLUMU
noeHTnmLmMpoBaTe MHOPMALNIO N ee aBTopa. DNEKTPOHHLINAOKYMEHT MOXET CO34aBaTbCA

Ha OCHOBE IOKYMEHTa Ha ByMaXHOM HocuTene, Ha OCHOBE APYroro 3NeKTPOHHOro

OOKyMeHTa nmbo nopoxgaTbcs B npoLecce MHpopMauuoHHoro B3anmogenctams CTopoH 6e3 kaku
X-nmbo npeobpasoBaHnii. DNEKTPOHHAsA NOANWUCh NpeaHasHavYeHa aAns onpeaeneHns nuua,
NOANUCaBLUEro 3NeKTPOHHbIN JOKYMEHT, N ABMNSIETCA aHanorom cobCTBEHHOPYYHON NOANUCK B
cnyyasx, NnpeayCMOTPEHHbIX 3aKOHOM.

58 Kakumu MoryT 6bITb OKYMEHTOMNOTOKN?
Bxogsiume, ucxogsuwime, BHyTpPeHHNE
59 YTo Takoe JOKYMEHTOO6OPOT NpeanpuaTus?

CornacHo NCAOY nOoKyMeHTOOB6O0pOT — YyNOpsiAOYEHHOE ABMKEHNE JOKYMEHTOB C MOMEHTA UX
nony4yeHus (cosgaHus), 4o 3aBepLIEHUS] UCMONTHEHUS, OTNPAaBKN UMW NOMELLEHUS B dena.

60 Kak ochopmnsaeTcs BHyTpeHHee cornacoBaHne AOKYMeHTa?

BHyTpeHHee cornacoBaHne ohopMrsieTcs BU30W COrnacoBaHns JOKYMEHTa, COCTOsLLEN

N3 yKa3aHus JOMMKHOCTU BU3NPYIOLLETO, €ro Noanmcu, ee pacumdpoBkn (MHULMansl 1 dammnms) u
aatbl. MecTo BM3bl: ecnv NOANVMHHWK JOKyMeHTa byaeT oTnpasneH, To BU3a pacnonaraeTca HUxe
MOANUCKU UMK Ha NIEBOM MOf1E NOCNEOHEro NIMCTa TOro 3K3eMMsipa Konuw, KoTopbii 6yaeT
OCTaBMEH B y4peXOEHUN.

[ns LOKyMEHTOB, NOASIMHHMKN KOTOPbIX OCTalOTCA B OpraHu3aLmm (3To Npexae BCero BHYTPEHHUE
OOKYMEHTbI), BU3a NpOCTaBnseTcst Ha 060pPOTHOM CTOPOHE NOCNEeAHEro NMcTa NepBOro ak3emnnsapa
NOAMNVHHWKA JOKYMEHTa.

61 Y10 noHMmaeTcA noa cTaHAapTU3aunen JOKYMEHTOB?
CraHgapTm3aums JOKYMEHTOB — BbICLIASA CTeMNeHb UX yHUdurKaummn, oBeaeHne ee pe3yrnbTaToB
00 ypoBHs ob6si3aTenbHON NpaBoBON (POPMBbI.

4. MeToguyeckue matepuansl, onpegensiolime npoueaypbl OLLleHUBaAHMUA 3HAHUN,
YMEHUH1, HaBbIKOB U (UNKN) onbiTa AEeATEeNbHOCTMY,
XapaKkTepu3ylLlmx atanbl OpMUPOBaAHMA KOMNETEHLUN

Mpouenypbl OLEHNBAHUSA B XO4€ M3YYEHUs1 ANCUUMNINHBI 3HAHUIA, YMEHUIA U HaBbIKOB,
XapaKTepuayrLLmMX 3Tanbl POPMUPOBAHMS KOMMNETEHLMIA, PErMTAaMEHTUPYIOTCS NMOMOXEHUSAMMN:

M BIrYWUT 2.4.03 MNonoxeHne 0 KypcoBbIX, 3K3aMeHax 1 3aveTtax
M BIrYWUT 4.1.02 lNonoxeHne 0 peNTUHIOBOW OLEHKEe TEKYLLEN yCrneBaeMocTun

[enonpon3BoacTBO M AOKYMEHTOOOOPOT [DNEKTPOHHbIN pecypc] : 3agaHus wu
MeTOANYECKME yKa3aHUs AN CaMOCTOSATENbHOM paboTbl 0By4valowmxca no HanpasfieHUIo
nogrotoekn 38.03.01 OkoHOMUMKa / BOpOHEX. rOC. YH-T MHX. TEXHON. ; cocT. bensesa [.B.,
NoHomapesa H.U., Appaxosckas J1.J1. Boponex : BI'YWUT, 2022. 31 c. URL
https://education.vsuet.ru

[denonponsBoacTBO M AOKYMEHTOOOOPOT [ONEeKTPOHHbIM pecypc] : 3agjaHus u
METOANYECKME YyKa3aHUA MNPaKTUYECKMX 3aHATUMMA O0Oydalolwmxca Mo  HanpaBEHUIO
nogrotoekn 38.03.01 BkoHoMUMKa / BOpOHEX. rOC. YH-T MHX. TexHon. ; cocT. bensesa [.B.,
MoHomapeBa H.N., Apgpaxosckaa JI.J1.. Boponex : BI'YWUT, 2022. 31 c. URL
https://education.vsuet.ru
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[nsi oueHKN 3HaHWI, YMEHWI, HAaBbIKOB 00y4YatoLMXCA NO AUCUMNIIMHE NPUMEHSIETCS
penTuHroBasi cuctema. MtoroBasi ouLeHka MO AUCUMMNMHE OMpeaernsieTcs Ha OCHoBaHWUU
onpeaenexHus cpegHeapugpmMeTM4eckoro 3Ha4eHnst 6annos no KaxaoMy 3agaHuio.



5. OnucaHue nokasartenen u KputepueB oueHNBaHUA KOMNeTeHUUN Ha Pa3fINyHbIX 3Tanax ux (bOpMI/IpOBaHVIFl, onncaHue LwKan
oUueHUBaHUA ONA KaXXaoro pesynbTaTa oqueva no gucuuniunHe

Pesynbtathl MpeameT oueHku MokasaTenb Kputepum oueHnBaHus Lkana oueHnBaHus
obyyeHunsa no (MpogyKT unu oueHMBaHnA CchOpMMPOBAHHOCTN KOMMNETEHL NI Akagemunyeckas YpoBeHb
aTanam npouecc) oLeHKa nnm OCBOEHUSA
dopmupoBaHus Gannebl KoMMeTeHummn
KOMMEeTEeHL M
MKB-1. Crnoco6eH ocyLLecTBnATL BeaeHne Byxrantepckoro yyeta 1 cocTaBneHme Gyxrantepckoi (oMHaHCOBOWM OTYETHOCTY
3HaeTt nopsaokK PeaynbTathl Obyyvarowmmces gaHbl NpaBuIibHbIE OTBETLI MeHee YeM Ha 59,99 % HeynoeneTtBopu | He ocBoeHa /
CoCTaBneHus TECTUPOBaHUS BCEX TECTOBbIX BONPOCOB TENbHO HeOCTaTOYHbIN
CBOAHbIX YYETHbIX Obyvarowmmes gaHbl npaBunbHble 0TBeTHl Ha 60-74,99% Bcex Ypoenetsopute | OcBoeHa /
OOKYMEHTOB B TECTOBbIX BOMPOCOB NbHO ©a3oBbil
Lenax Obyvatowmmcs gaHbl NpaBunbHble OTBETHI Ha 75-84,99% Bcex Xopouwo OcBoeHa /
OCylleCTBNEHNA TECTOBbIX BONPOCOB NOBbILLIEHHbIN
KOHTpONA " O6yuatowmmes aaHbl NpaBunbHble oTBeTbl Ha 85-100% Bcex OTnun4yHo OcBoeHa /
ynopsaaoveHuna TECTOBbIX BOMPOCOB NOBbILLEHHbIN
oBpaboTku CobecepoaHve | Obyyatomiics obnagaeTt YaCTUYHBIMU U PA3PO3HEHHBIMW 3HAHUAMMU, He 3auteHo He ocBoeHa /
D.aHHlaIX o CbaKTaX (3aver) TONbKO HEKOTOPbIE U3 KOTOPbIX MOXET CBA3bIBATE MEXAY COOON HEAO0CTaTOUHbI
XO3ANCTBEHHON O6yuatoLmiics o6nagaeT Habopom 3HaHUIA, JOCTaTOYHLIM AMS 3auTeHo OcBoeHa /
KNU3BHW. o o
CMUCTEMHOrO B3rnsaga Ha usyvyaembli o0bekT 6a30BbIN
Ymeer pa3pabatbiBaTb PeweHve 3agay | Obyvatowmncs He BNageeT YyMEHNUSAMM BbINOMHEHNsT 3a4aHUN; He HeypnosnetBopu | He ocsoeHa /
dopmbl Ha OEMOHCTPUPYET YMEHUI, NPeayCMOTPEHHbIX MIAHNPYEMbIMU TEnbHO HEeJOCTaTO4HbIN
NepBUYHbIX NpaKTU4YeCcKmX pesynbTatamum oby4yeHusi
YYEeTHbIX 3aHATUSAX O6yyaowuncsa ucnbiTelBaeT 3aTPYLHEHUS MPU BbINOMHEHUN 3a4aHNIA Ypoenetsopute | OcBoeHa /
OOKYMEHTOB, no anropuTMy; AEMOHCTPUPYET MUHMMAnNbHbLIN HABOP yMEHWH, nbHO 6asoBbIf
perncTpoB NpeayCMOTPEHHbIX NNaHNPyeMbIMU pe3ynbTataMmy 00yyeHus
OyxranTtepckoro OOyyvatowuics BbINONHAET 3a4aHus ¢ UCMONb30BaHUEM anroputma Xopouo OcBoeHa /
yyeTa, PopMbl peLleHMs, MPU BbIMNOMHEHUM JOMNYCKAaeT He3HAYMTENbHbIE OLLNOKM 1 NOBbILUEHHbIN
Byxrantepckou HETOYHOCTU, POPMYNMPYET BbIBOAbI; 4LEMOHCTPUPYET YMEHWS,
(domHaHcoBoNn) npeaycMOTPEHHbIE NNaHupyeMbiMi peaynbTaTamu oGydeHns
OTYETHOCTU 1 O6yyvatowuics BeINONHAET 3a4aHns, POpMUPYS anropuTM peLLeHus, OTnuyHo OcBoeHa /
COCTaBIIATb npu BbINOMHEHUN HE JOMYyCKaeT oWnbOoK N HETOYHOCTEN, hopmynmpyeT MOBbILLEHHbIN
rpacpuik BbIBOAbI; AEMOHCTPUPYET YMEHMS, NMPEAYCMOTPEHHbIE MNaHMPYyeEMbIMU
AOKyMEHTO060po pesynbTaTamm obyyeHuns
Ta. MpopaboTka OOyvatowuncs HaxoguT U cucTemaTnampyeT oTaeNbHble (PparMeHThbl 3a4TteHo He ocBoeHa /
MaTepuanoB no | MHoOpMaLmu B pamKax NoCTaBMEHHOW 3a4a4u HEeJOCTaTO4HbIN
y4ebHon OO0yyvatoLwuncs He MOXeT HaWTK U CUCTEMATU3NPOBAaTb HEOOXOAUMYHO He 3auTeHo OcBoeHa /




nuteparype nHdOpMaLIMIO B paMKax NOCTaBIIEHHOW 3aga4m 6asoBblIi
Bnapeet HaBbIKaMK Pedepar CopaepxaHue 1 coctaB paboTbl B MOMHOW Mepe COOTBETCTBYET 3auTeHo He ocBoeHa /
obecneyeHuns BbIOpaHHOW TeMe, 3asiBfeHHasl Tema packpbiTa 4OCTaTOYHO MOJHO, HEeJOCTaTOUHbIN
COXPaHHOCTK MCMNOMb30BaHO AOCTATOMHOE KOMMYECTBO Hay4YHbIX MCTOYHUKOB, HA HUX
OyxranTtepckou B TekcTe paboTbl MMEKOTCS CCbINKW, HE HapyLLIEeHa NOrMYHOCTb 1
(cbmHaHcoBoW) nocrnenoBaTenbHOCTb B U3NOXEHMM MaTepuana, opopmneHne paboTsbl
OTYETHOCTM [0 ee COOTBETCTBYET NpeabsaABnsieMbiM TpeboBaHNSM
nepegayv B CopepxaHue n coctaB paboTbl HE COOTBETCTBYET BbliOpaHHOW TEME He 3auteHo OcBoeHa /
apXxuB; nmMbo 3asiBNeHHasd Tema He pacKpbiTa, HapyLeHa NOrM4yHOCTb U 6asoBblI
opraHusaumm nocrneaoBaTenbHOCTb B U3MNOXEHNM MaTepurara, OTCYTCTBYHOT CCbISIKM
XpaHeHus Ha NUTepaTypHble UCTOYHNKKN, 0OOpMIIEHME PaboTbl HE COOTBETCTBYET
AOKYMEHTOB Mo npenbsaBnsieMbiM TpeboBaHMAM
drHaHcoBOMY Kenc-3apaHue Ob6yuaowuncsa He BNageeT HaBblkaMu BbIMOMTHEHUSA 3a4aHNIA; He HeynosnetBopu | He ocsoeHa /
aHanmay. OEMOHCTPUPYET HaBbLIKOB, NPEAYCMOTPEHHbIX NIAaHNPYyEMbIMU TEenbHO HeOCTaTOYHbIN
pesynbTatamm oby4yeHns
OOyvatowuincs ucnbiTbiBaeT 3aTpyaHEHMWS MPU BbIMONTHEHWM 3a4aHUN Ypoenetsopute | OcBoeHa /
Mo anropuTMy; 4EMOHCTPUPYET MUHMMarbHBIN Habop HaBbIKOB, NbHO 6asoBblli
NpeaycMOTPEHHbIX NNaHMpyeMbiMK pesynbTaTtamn 06ydyeHmns
OOyyvatowuics BbINOMHSAET 3a4aHus ¢ UCMONb30BaHUEM anroputma XopoLuo OcBoeHa /
peLLeHus, Mpu1 BbIMOMHEHUN JOMNYCKAET HE3HAYNTENbHbIE OLINOKK 1 MOBbILLIEHHbIN
HETOYHOCTU, hOPMYNMPYET BbIBOAbI; 4EMOHCTPUPYET HABLIKN,
NpeayCcMOTPEHHbIE MAaHMPyeEMbIMU pe3yrbTaTamu ob6ydYeHnst
Obyyvarowuincs BeINONHAET 3agaHnst, opMUpPYs anropuTM peLLeHus, OTnuyHo OcBoeHa /

npu BbINOJTHEHUN HE OONyCKaeT OWNBOK N HETOYHOCTEN, (bopmynmpyeT
BbIBOAbl; 4EMOHCTPUPYET HaBblKK, NpeayCMOTPEHHbIe NiaHNpyeMbiMU
pe3ynbTataMmun O6y‘-IeHI/IFI

MOBbILLEHHbIN
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